
FILLMORE COUNTY 
BOARD OF COMMISSIONERS 
SPECIAL MEETING AGENDA 

March 22, 2022 
Fillmore County Courthouse – Boardroom, 101 Fillmore Street – Preston, MN 

 
Mitch Lentz – First District     Larry Hindt – Third District 

        Randy Dahl – Second District             Duane Bakke – Fourth District 
Marc Prestby – Fifth District 

The Fillmore County Board continues to have in-person/virtual meetings so that the 
public can participate in the meeting by phone or virtually.  To participate Dial Toll Free 
1-844-621-3956 and enter Access Code; 2494 795 5205 or go to www.webex.com , click on 

“join meeting”; enter the Meeting ID 2494 795 5205, may need password rrJi2dRJK56 
 

9:00 a.m. Pledge of Allegiance 
  Approve Agenda 
 
  Approve Consent Agenda:  

1. Approve March 8, 2022 County Board minutes 
2. Approve closure of Coffee Street East/County 8; Parkway Avenue to 

Kenilworth Ave North; Lanesboro for BBDs Friday Night Dance August 5th  
 
Approve Commissioners Warrants  

  Review Finance Warrants 
 
9:05 a.m.    Sarah Monroe, DFO Victim Services, Laura Nauman, Women’s Shelter and   
  Andrea White, Regional Safe Harbor Navigator  

1. Consider request to proclaim April as Sexual Assault Awareness Month 
2. Discussion with possible action regarding events for Sexual Assault 

Awareness Month    
 
9:10 a.m.  Christy Smith, Auditor/Treasurer 

1. Review 2021 tax forfeiture auction results and settlement 
 
9:20 a.m. Ron Gregg, Highway Engineer  

1. Consider request to award 2022 Seal Coat Program 
2. Consider request to award County State Aid Highway No. 36 in the City of 

Whalan, Project SAP 023-636-003 
 
9:30 a.m. Citizens Input 
 
 
 
 

http://www.webex.com/
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9:35 a.m. Lindsi Engle, Human Resources Officer 

1. Consider second reading of Telecommuting Policy 
2. Consider request to hire Public Health Accounting Tech effective April 19th 
3. Consider request to hire Zoning/Feedlot Officer effective April 11th 

 
9:45 a.m. Bobbie Hillery, Administrator  

1. Consider contract with BKV Group  
2. Discussion with possible action regarding 2022 Technology budgeted projects 

that were prior approved 2021 projects 
a. Camera for Passport area – replacement    $1,491.59 
b. Badge reader for inside Public Health Interior Door $4,992.37 
c. Additional License for Badges/Door Software  $1,240.00 
d. Laptops and Docking Stations (5 units)  $6,560.75 

i. $1,075.57/laptop and $237.58/docking station 
 
Calendar review, Committee Reports and Announcements 
Meetings: 
Monday, March 21  12:30 p.m. Highway   Prestby, Bakke  
Tuesday, March 22  9:00 a.m. Special Board Meeting ALL 
Wednesday, March 23 8:30 a.m. Wellness/Activities   Bakke, Lentz 
Thursday, March 24  4:30 p.m.  EDA    Lentz, Hindt  
Monday, March 28  6:00 p.m. Zumbro Valley Health  Lentz  
Tuesday, April 5  9:00 a.m. Special Board Meeting ALL  
        
 



FILLMORE COUNTY COMMISSIONERS’ MINUTES March 8, 2022  
 
This is a preliminary draft of the March 8, 2022, minutes as interpreted by the Clerk of the Board for use in preparing the 
official minutes.  It is expected that there will be corrections, additions, and/or omissions before the final minutes are 
reviewed and officially approved by the County Board. 
************************************************************************************************* 
The Board of County Commissioners of Fillmore County, Minnesota met in regular session this 8th day of March, 2022, 
at 9:00 a.m. in the Commissioners’ Board Room, Fillmore County Courthouse, in the City of Preston.  
 
The following members were present: Commissioners Mitch Lentz, Larry Hindt, Marc Prestby, Duane Bakke and Randy 
Dahl.   
Others present:  Bobbie Hillery, Administrator/Clerk; Lindsi Engle, Human Resources Officer; Julia McCaslin, Account 
Technician; Ron Gregg, Highway Engineer; John DeGeorge, Sheriff; Lindsi Engle, Human Resource Officer; Brett 
Corson, County Attorney; Bruce Schwartzman, BKV Group, Henry Pittner, BKV Group; Brent Kohn, Maintenance 
Superintendent; Pam Schroeder, Highway/Airport Office Manager; Jamie Fenske, Jail Administrator; Bonita Underbakke, 
and Karen Reisner, Fillmore County Journal.  
 
Others present via WebEx:  Tara Kraling, Account Technician; Lori Affeldt, Finance Director; Chris Hahn, EDA 
Director; Jessica Erickson, Public Health Director; Jason McCaslin, Assessor; Kristi Ruesink, Account Technician and 
Tom Kaase.   
 
The Pledge of Allegiance was recited. 
 
On motion by Hindt and seconded by Bakke, the Board unanimously approved the agenda.    
 
On motion by Prestby and seconded by Dahl, the Board unanimously approved the following Consent Agenda:  
 1.  March 1, 2022 County Board minutes 
 
On motion by Hindt and seconded by Bakke, the Board unanimously approved the Commissioners’ Warrants.  
 
The Finance Department warrants were reviewed.  
 
Ron Gregg, Highway Engineer; Brent Kohn, Maintenance Supervisor; Pam Schroeder, Highway/Airport Office Manager 
were present. 
 
Gregg and Kohn provided quotes from Turbo Technologies Inc. and Northern Tool + Equipment for 500 gallon Hydro-
seeder with mechanical paddles. It was noted that the Highway Committee discussed the need for the equipment and the 
Engineer had it budgeted. 
 
On motion by Bakke and seconded by Hindt, the Board unanimously approved to purchase the 500 gallon Hydro-seeder 
with mechanical paddles from Northern Tool + Equipment with the low bid of $13,840.64. 
 
On motion by Dahl and seconded by Hindt, the Board unanimously approved the purchase of the installation of three new 
oil reels with meters and two new pumps from High Forest Bobcat Service/High Forest Automotive Equipment with the 
low bid of $ 8,326.12.  
 
On motion by Dahl and seconded by Hindt, the Board unanimously approved the agreement between the State of 
Minnesota and Fillmore County for the use of Airport Rescue Grant (ARG) under the American Rescue Plan Act (ARPA) 
in the amount of $32,000.00.   
 
On motion by Dahl and seconded by Bakke, the following resolution was unanimously approved RESOLUTION: 2022-
008: for Agreement No. 1049620 to receive “Grant Agreement for Federal Airport Expenses Reimbursement,” for State 
Project No. A2301-C3.   



FILLMORE COUNTY COMMISSIONERS’ MINUTES March 8, 2022  
 
John DeGeorge, Sheriff was present.   

DeGeorge reviewed the 3 Motorola radio contracts.  DeGeorge is working on a document that will help breakdown the 
contracts and will better outline how each contract works and the timing of renewal for the budget for each contract. 
DeGeorge noted the equipment is essential and funded by the 911 fund.     
 
The Citizen’s Input portion of the meeting was opened and closed at 9:35 a.m. 
 
Bruce Schwartzman and Henry Pittner from BKV Group were present.  
 
Schwartzman and Pittner spoke on the Fillmore County Jail design and provided a corresponding power point 
presentation. They gave an overview of their recommendation for a pre-design option that would be within the guidelines 
of the Minnesota Department of Corrections, providing new jail housing, intake/booking, indoor recreation/large 
program, control/dispatch center, along with utilization of the old jail, which would be an estimated Construction Cost 
$6.1 million to $6.8 million.  Hillery noted use of ARPA dollars could be used due to HVAC and inmate separation and 
spacing requirements which was reiterated by Schwartzman.  Discussion ensued on comparison of Traditional Design, 
Bid and Build or Multiple Prime Contracts through Construction Manager. Lentz noted he felt that a construction 
manager works with the architect and looks out for the county.   It was the consensus of the board to go through a 
Construction Manager.   
 
On a motion by Dahl and seconded by Hindt, the Board unanimously approved BKV Group as the Architect for the Pre-
Design of the Fillmore County Jail Project in the amount of $25,000 and to work with the County Attorney to finalize a 
contract for the Pre-Design services; along with a contract for the Master Plan and a RFP for a Construction Manager to 
continue to move forward with the project.  
 
The chair recessed the board meeting at 10:43 a.m. and resumed back in session at 10:51 a.m.  
 
Lindsi Engle, Human Resource Officer was present. 
 
Human Resources Officer Engle presented the first reading of the draft updates to the Telecommuting Policy.   
 
On motion by Bakke and seconded by Hindt, the Board unanimously approved the proposed changes of the first reading 
of the Telecommuting Policy.   
 
Calendar review, Committee Reports and Announcements: 
Lentz: Workforce Development, Inc. March 10th, EMS rescheduled to May  
Bakke: HWY- March 21st at 12:30/Root River One Watershed, One Plan- March 21st at 9:00 a.m. / No Planning 
Commission in March  
Hillery/Bakke/Dahl/Lentz: Legislative Conference  
 
On a motion by Dahl and seconded by Hindt, the Chair adjourned the meeting at 11:04 a.m.  
 
 
 
 



COMMISSIONER'S VOUCHERS ENTRIES

bharmening
10:10AM3/18/22

Y

N

D

2

N

1

Audit List for Board Page 1

Print List in Order By:

Explode Dist. Formulas?:

Paid on Behalf Of Name
on Audit List?:

Type of Audit List:

Save Report Options?:

D - Detailed Audit List

S - Condensed Audit List


1 - Fund (Page Break by Fund)

2 - Department (Totals by Dept)

3 - Vendor Number

4 - Vendor Name


Page Break By: 1 - Page Break by Fund

2 - Page Break by Dept


*** Fillmore County ***



COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

Board Of CommissionersDEPT

82132

01-003-000-0000-6233 185.30 Public notice-RFP audit 133174 Publications 51 N

01/31/2022 02/07/2022

01-003-000-0000-6233 25.50 Summary of 1/11/22 Bd mtg mins 133271 Publications 52 N

02/07/2022 02/07/2022

01-003-000-0000-6233 82.50 Summary of 2/14/22 Bd mtg mins 133293 Publications 53 N

02/07/2022 02/07/2022

01-003-000-0000-6233 28.50 Summary of 2/21/22 Bd mtg mins 133771 Publications 54 N

02/21/2022 02/21/2022

District CourtDEPT

5992

01-011-000-0000-6261 370.00 Court appointed atty 23-PR-22-67 Court Appointed Attorneys 49 Y

02/11/2022 02/11/2022

1907

01-011-000-0000-6285 62.50 Court ordered auditor costs AW19964 Professional Fees 67 N

02/28/2022 02/28/2022

Auditor/TreasurerDEPT

82132

01-041-000-0000-6233 358.32 Forfeiture Auction Notice 133119 Publications 55 N

02/07/2022 02/07/2022

01-041-000-0000-6233 358.32 Forfeiture Auction Notice 133310 Publications 56 N

02/14/2022 02/14/2022

111

01-041-000-0000-6337 24.49 MACO Conference meals CS&SK Other Travel Expense 17 N

02/15/2022 02/15/2022

3

Fillmore Co Journal

Fillmore Co Journal 321.80  482132

3 Board Of Commissioners321.80

11

Frederick S Suhler, Jr., Attorney

Frederick S Suhler, Jr., Attorney 370.00  15992

Intercultural Mutual Assistance

Intercultural Mutual Assistance 62.50  11907

11 District Court432.50

41

Fillmore Co Journal

Fillmore Co Journal 716.64  282132

Fillmore Co Treasurer- Credit Card/ACH
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COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

01-041-000-0000-6337 36.35 MACO Conference meals CS&SK Other Travel Expense 19 N

02/15/2022 02/15/2022

01-041-000-0000-6337 263.04 MACO Conference lodging CS&SK Other Travel Expense 22 N

02/15/2022 02/17/2022

Information SystemsDEPT

5874

01-060-000-0000-6285 77.90 February 2022 locates 2224 Professional Fees 68 N

02/01/2022 02/28/2022

2545

01-060-000-0000-6640 6,560.75 5 HP Pro notebooks & docking INV9704908 Equipment Purchased 75 N

03/02/2022 03/02/2022

01-060-000-0000-6640 623.00 Contract base rate 2/1-2/28/22 INV9709905 Equipment Purchased 74 N

02/01/2022 02/28/2022

County AttorneyDEPT

8576

01-091-000-0000-5612 50.00 Veterans treatment court grad Forfeitures 45 Y

03/11/2022 03/11/2022

4004

01-091-000-0000-6282 59.50 23-CR-20-638 Transcript 23-CR-20-638 Transcripts 62 Y

03/07/2022 03/07/2022

84358

01-091-000-0000-6285 375.00 Professional fees 0000076707 Professional Fees 76 N

03/07/2022 03/07/2022

Fillmore Co Treasurer- Credit Card/ACH 323.88  3111

41 Auditor/Treasurer1,040.52

60

Jaguar Communications/MetroNet Inc.

Jaguar Communications/MetroNet Inc. 77.90  15874

Marco,Inc

Marco,Inc 7,183.75  22545

60 Information Systems7,261.65

91

Corson/Brett

Corson/Brett 50.00  18576

Grebin/Deborah A

Grebin/Deborah A 59.50  14004

Mayo Clinic
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Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates
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2 Vendors 5 TransactionsDEPT Total:
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COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

RecorderDEPT

111

01-101-000-0000-6337 41.65 MACO Conference meals DK&RK Other Travel Expense 18 N

02/15/2022 02/15/2022

01-101-000-0000-6337 263.04 MACO Conference lodging DK 92975579 Other Travel Expense 20 N

02/15/2022 02/17/2022

01-101-000-0000-6337 263.04 MACO Conference lodging RK 92975579 Other Travel Expense 21 N

02/15/2022 02/17/2022

4597

01-101-000-0000-6335 55.58 Recorder meeting in Rochester Employee Automobile Allowance 70 N

03/09/2022 03/09/2022

AssessorDEPT

111

01-103-000-0000-6244 400.00 Prop Appraiser courses-KP Continuing Education 34 N

03/21/2022 03/24/2022

GisDEPT

272

01-104-000-0000-6514 56.71 County address sign TRFINV037750 Address Signs 81 N

02/08/2022 02/08/2022

01-104-000-0000-6514 57.06 County address sign TRFINV037967 Address Signs 82 N

02/16/2022 02/16/2022

Mayo Clinic 375.00  184358

91 County Attorney484.50

101

Fillmore Co Treasurer- Credit Card/ACH

Fillmore Co Treasurer- Credit Card/ACH 567.73  3111

Kiehne/David

Kiehne/David 55.58  14597

101 Recorder623.31

103

Fillmore Co Treasurer- Credit Card/ACH

Fillmore Co Treasurer- Credit Card/ACH 400.00  1111

103 Assessor400.00

104

Newman Signs

Newman Signs 113.77  2272
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COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

Facilites MtceDEPT

7460

01-111-000-0000-6580 433.65 Sloan closet sensor-toilet 22037 Other Repair And Maintenance Supplies 43 N

03/08/2022 03/08/2022

111

01-111-000-0000-6580 196.50 3 water bottle filler filters 102014 Other Repair And Maintenance Supplies 23 N

01/31/2022 01/31/2022

3370

01-111-000-0000-6317 72.49 Replaced ballast and light CH 6163 Building Maintenance 63 N

03/02/2022 03/02/2022

01-111-000-0000-6317 549.08 Moved circuits in admin office 6164 Building Maintenance 64 N

03/02/2022 03/02/2022

20115

01-111-000-0000-6377 50.00 Boiler license exam CC0500 Fees And Service Charges 92 N

03/04/2022 03/04/2022

303

01-111-000-0000-6580 483.20 Hwy lawnmower repairs 01-123257 Other Repair And Maintenance Supplies 83 N

02/02/2022 02/02/2022

5050

01-111-000-0000-6335 11.70 Post office mileage Employee Automobile Allowance 91 N

02/01/2022 02/28/2022

20084

01-111-000-0000-6580 123.44 6 ballast for courthouse 0119941646.001 Other Repair And Maintenance Supplies 93 N

02/28/2022 02/28/2022

104 Gis113.77

111

Al Larson & Sons Plumbing & Heating, Inc

Al Larson & Sons Plumbing & Heating, Inc 433.65  17460

Fillmore Co Treasurer- Credit Card/ACH

Fillmore Co Treasurer- Credit Card/ACH 196.50  1111

Haakenson Electric, Inc

Haakenson Electric, Inc 621.57  23370

Olson/Tyler

Olson/Tyler 50.00  120115

Preston Equipment Company

Preston Equipment Company 483.20  1303

Tufte/Blaine

Tufte/Blaine 11.70  15050

Van Meter Inc
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates
1 Vendors 2 TransactionsDEPT Total:

Transactions
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*** Fillmore County ***



COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

Veteran ServicesDEPT

4487

01-125-000-0000-6580 515.20 Tires for 2016 transit 18612 Other Repair And Maintenance Supplies 84 Y

03/09/2022 03/09/2022

Other General GovernmentDEPT

4928

01-149-000-0000-6408 167.77 County supplies 272617-0 County Shared Office Supplies 35 N

03/10/2022 03/10/2022

111

01-149-000-0000-6372 9.99 Napkins wellness souper bowl Wellness Grant Expenses 27 2

02/03/2022 02/03/2022

01-149-000-0000-6372 20.00 2021 Wellness contest winner Wellness Grant Expenses 29 N

02/04/2022 02/04/2022

01-149-000-0000-6372 18.25 Souper bowl supplies Wellness Grant Expenses 30 N

02/04/2022 02/04/2022

01-149-000-0000-6372 25.00 2021 Wellness winner Wellness Grant Expenses 31 N

02/04/2022 02/04/2022

01-149-000-0000-6372 15.00 2021 Wellness winner Wellness Grant Expenses 32 N

02/04/2022 02/04/2022

01-149-000-0000-6408 54.06 County supplies 0937034 County Shared Office Supplies 24 N

01/27/2022 01/27/2022

01-149-000-0000-6372 30.32 Plates wellness souper bowl 1466615 Wellness Grant Expenses 25 N

02/02/2022 02/02/2022

01-149-000-0000-6372 23.79 Bowls for wellness souper bowl 1466615 Wellness Grant Expenses 26 N

02/03/2022 02/03/2022

01-149-000-0000-6408 26.87 County supplies 1486616 County Shared Office Supplies 33 N

02/02/2022 02/02/2022

01-149-000-0000-6372 90.00 Donuts for ceremony/board mtg Dough & Joe Wellness Grant Expenses 28 N

Van Meter Inc 123.44  120084

111 Facilites Mtce1,920.06

125

Preston Service Plus

Preston Service Plus 515.20  14487

125 Veteran Services515.20

149

1 Source

1 Source 167.77  14928

Fillmore Co Treasurer- Credit Card/ACH
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
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Transactions

7 Vendors 8 TransactionsDEPT Total:
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COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

02/03/2022 02/03/2022

6829

01-149-000-0000-6285 1,643.21 March 2022 consulting services 250938 Professional Fees 57 N

01/01/2022 12/31/2022

Enhanced 911 SystemDEPT

2819

01-201-000-0000-6310 P 9,068.16 Radio consoles agreement 8230268063 Contract Repairs And Maintenance 79 N

01/01/2020 12/31/2020

01-201-000-0000-6310 P 9,521.56 Radio consoles agreement 8230313805 Contract Repairs And Maintenance 78 N

01/01/2021 12/31/2021

SheriffDEPT

4545

01-202-000-0000-6310 1,960.03 2313 Squad service 226442 Contract Repairs And Maintenance 38 N

02/14/2022 02/14/2022

2492

01-202-000-0000-6310 54.25 2305 Squad maintenance 10833 Contract Repairs And Maintenance 42 N

02/15/2022 02/15/2022

5826

01-202-000-0000-6377 48.60 March water cooler 588-09387283-0 Fees And Service Charges 46 N

03/01/2022 03/31/2022

111

01-202-000-0000-6205 11.30 Postage for jail Postage And Postal Box Rent 14 N

Fillmore Co Treasurer- Credit Card/ACH 313.28  10111

Gallagher Benefit Services, Inc.

Gallagher Benefit Services, Inc. 1,643.21  16829

149 Other General Government2,124.26

201

Motorola

Motorola 18,589.72  22819

201 Enhanced 911 System18,589.72

202

Brown's Tire & Battery Inc

Brown's Tire & Battery Inc 1,960.03  14545

Chatfield Body Shop Inc

Chatfield Body Shop Inc 54.25  12492

Culligan Water

Culligan Water 48.60  15826

Fillmore Co Treasurer- Credit Card/ACH
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

3 Vendors 12 TransactionsDEPT Total:

Transactions

1 Vendors 2 TransactionsDEPT Total:

Transactions

Transactions

Transactions

Account/Formula
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COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

01/27/2022 01/27/2022

01-202-000-0000-6337 407.76 Training & meals Other Travel Expense 16 N

02/06/2022 02/10/2022

01-202-000-0000-6357 213.00 BCA training Peace Officer Training Expense 15 N

02/23/2022 02/24/2022

20103

01-202-000-0000-6408 16.32 2318 wall sign 3545 Other Office Supplies 72 N

03/12/2022 03/12/2022

5988

01-202-000-0000-6310 99.60 Squad car supplies 704152,706247 Contract Repairs And Maintenance 86 N

02/01/2022 02/25/2022

2434

01-202-000-0000-6561 43.87 S10 fuel Gasoline Diesel And Other Fuels 94 N

02/28/2022 02/28/2022

20076

01-202-000-0000-6561 263.26 Feb 2022 Fuel 20248 Gasoline Diesel And Other Fuels 95 N

02/01/2022 02/06/2022

4998

01-202-000-0000-6310 46.15 2317 Squad service 7634 Contract Repairs And Maintenance 96 N

03/14/2022 03/14/2022

20107

01-202-000-0000-6561 1,146.17 HCM fuel 79445631 Gasoline Diesel And Other Fuels 97 N

03/08/2022 03/15/2022

Fillmore Co Treasurer- Credit Card/ACH 632.06  3111

La Crescent Stamp & Engraving LLC

La Crescent Stamp & Engraving LLC 16.32  120103

Preston Auto Parts

Preston Auto Parts 99.60  15988

Preston Motor Mart

Preston Motor Mart 43.87  12434

Severson Oil

Severson Oil 263.26  120076

Southland Auto LLC

Southland Auto LLC 46.15  14998

Wex Bank/Sinclair

Wex Bank/Sinclair 1,146.17  120107

202 Sheriff4,310.31
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Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

10 Vendors 12 TransactionsDEPT Total:

Account/Formula
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COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

County JailDEPT

6978

01-251-000-0000-6377 140.98 Jail laundry 256000090375 Fees And Service Charges 36 N

03/02/2022 03/02/2022

20122

01-251-000-0000-6310 10,556.20 New jail DVR 403337 Contract Repairs And Maintenance 37 N

01/31/2022 01/31/2022

7384

01-251-000-0000-6455 329.70 Jail inmate supplies 0275304-IN Law Enforcement Supplies 39 N

02/16/2022 02/16/2022

01-251-000-0000-6455 36.54 Jail inmate supplies 0276978-IN Law Enforcement Supplies 40 N

03/03/2022 03/03/2022

01-251-000-0000-6455 159.90 Jail inmate supplies 0277907-IN Law Enforcement Supplies 41 N

03/11/2022 03/11/2022

9018

01-251-000-0000-6384 2,040.00 inmate boarding 7 Out Of County Board Of Prisoners 50 N

02/01/2022 02/28/2022

2343

01-251-000-0000-6310 131.95 Jail laundry machine repair 7955 Contract Repairs And Maintenance 69 N

02/01/2022 02/01/2022

7156

01-251-000-0000-6285 19.50 Feb 2022 lab fees DT 0222125 Professional Fees 77 N

02/28/2022 02/28/2022

9361

01-251-000-0000-6301 37,537.47 STS contract 00000685946 Icwc Wage Expense 80 N

01/01/2022 06/30/2022

251

Aramark Uniform & Career Apparal Group

Aramark Uniform & Career Apparal Group 140.98  16978

Ban-Koe Companies Inc

Ban-Koe Companies Inc 10,556.20  120122

Charm-Tex, Inc

Charm-Tex, Inc 526.14  37384

Freeborn Co Sheriff

Freeborn Co Sheriff 2,040.00  19018

Kingsley Mercantile Inc.

Kingsley Mercantile Inc. 131.95  12343

Midwest Monitoring & Surveillance

Midwest Monitoring & Surveillance 19.50  17156

MN Dept Of Corrections

Page 9
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

Account/Formula

*** Fillmore County ***



COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

5988

01-251-000-0000-6310 P 44.96 Jail supplies 698610,700668 Contract Repairs And Maintenance 85 N

12/08/2021 12/28/2021

Public HealthDEPT

82132

01-441-000-0000-6447 205.88 Account Tech help wanted ad 133120 LPHA Grant Expenses 59 N

02/07/2022 02/07/2022

01-441-000-0000-6447 205.88 Account Tech help wanted ad 133311 LPHA Grant Expenses 60 N

02/14/2022 02/14/2022

01-441-000-0000-6447 205.88 Account Tech help wanted ad 133552 LPHA Grant Expenses 61 N

02/21/2022 02/21/2022

111

01-441-000-0000-6054 948.00 JOT Forms web app-COVID 364DDC5A-0002 Immunization Cooperative Agreement (2) 3 N

01/29/2022 01/29/2022

01-441-000-0000-6448 805.30 SHIP-Immersion blender SS 72445765 Ship Grant Expenses 4 N

02/16/2022 02/16/2022

01-441-000-0000-6054 179.00 Safety prescription glasses 791352 Immunization Cooperative Agreement (2) 6 N

01/31/2022 01/31/2022

01-441-000-0000-6447 39.99 Wireless headphones 8184204 LPHA Grant Expenses 1 N

01/26/2022 01/26/2022

01-441-000-0000-6054 41.00 2 Purell hand sanitizer 9154622 Immunization Cooperative Agreement (2) 9 N

02/03/2022 02/03/2022

01-441-000-0000-6054 84.97 Apple adapter/screen protector 9418660 Immunization Cooperative Agreement (2) 5 N

01/28/2022 01/28/2022

01-441-000-0000-6447 96.48 LPH cell Verizon LPHA Grant Expenses 12 N

02/17/2022 02/17/2022

01-441-000-0000-6448 59.85 SHIP cell Verizon Ship Grant Expenses 11 N

02/17/2022 02/17/2022

01-441-000-0000-6054 191.13 Magic keyboard & mouse W117579142 Immunization Cooperative Agreement (2) 7 N

02/03/2022 02/03/2022

01-441-000-0000-6054 919.14 iPad Air keyboard, mouse W1274323393 Immunization Cooperative Agreement (2) 8 N

MN Dept Of Corrections 37,537.47  19361

Preston Auto Parts

Preston Auto Parts 44.96  15988

251 County Jail50,997.20

441

Fillmore Co Journal

Fillmore Co Journal 617.64  382132

Fillmore Co Treasurer- Credit Card/ACH

Page 10
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

8 Vendors 10 TransactionsDEPT Total:

Transactions

Account/Formula

AP

*** Fillmore County ***



COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

02/03/2022 02/03/2022

81511

01-441-000-0000-6054 16.00 Bags for testing kits 003001881610 Immunization Cooperative Agreement (2) 87 N

02/17/2022 02/17/2022

6884

01-441-000-0000-6437 16.97 Feb 2022 C&TC Mileage CTC Expenses 88 N

02/03/2022 02/15/2022

01-441-000-0000-6445 68.44 Feb 2022 TANF Mileage TANF Expenses 90 N

02/03/2022 02/15/2022

Wic ProgramDEPT

4534

01-442-000-0000-6424 12.86 Feb 2022 WIC PBFS mileage WIC-Peer Breastfeeding Support Grant 47 N

02/28/2022 02/28/2022

111

01-442-000-0000-6424 59.85 Carrie (WIC Peer BF) Verizon WIC-Peer Breastfeeding Support Grant 10 N

02/17/2022 02/17/2022

Nursing ServiceDEPT

20109

01-443-000-0000-6433 P 12,285.00 Home modification client#5622 120120/113021 Waiver Reimbursables 44 N

12/01/2020 11/30/2021

111

01-443-000-0000-6433 12.99 Trash claw grabber client#7630 8337836 Waiver Reimbursables 13 N

Fillmore Co Treasurer- Credit Card/ACH 3,364.86  10111

Preston Foods

Preston Foods 16.00  181511

Rodger/Aimee

Rodger/Aimee 85.41  26884

441 Public Health4,083.91

442

ENRIGHT/CARRIE

ENRIGHT/CARRIE 12.86  14534

Fillmore Co Treasurer- Credit Card/ACH

Fillmore Co Treasurer- Credit Card/ACH 59.85  1111

442 Wic Program72.71

443

Cory Baker Construction LLC

Cory Baker Construction LLC 12,285.00  120109

Fillmore Co Treasurer- Credit Card/ACH

Page 11
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

4 Vendors 16 TransactionsDEPT Total:

Transactions

Transactions

2 Vendors 2 TransactionsDEPT Total:

Transactions

Account/Formula

AP

*** Fillmore County ***



COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

02/17/2022 02/17/2022

4177

01-443-000-0000-6335 95.35 Feb 2022 Nursing mileage Employee Automobile Allowance 58 N

02/03/2022 02/28/2022

Mch ProgramDEPT

111

01-446-000-0000-6257 26.97 3 mousepads with wrist rests 8184204 EBHV Expense 2 N

01/26/2022 01/26/2022

1285

01-446-000-0000-6088 1,572.36 SHIP Jan 22 Houston Grant Passthrough (01-446-5325) 65 N

03/14/2022 03/14/2022

01-446-000-0000-6088 6,549.00 WIC Feb 22 Houston Grant Passthrough (01-446-5325) 66 N

03/15/2022 03/15/2022

6884

01-446-000-0000-6257 33.93 Feb 2022 EBFHV/HFA Mileage EBHV Expense 89 N

02/03/2022 02/15/2022

County Extension ServiceDEPT

3504

01-602-000-0000-6377 100.00 2022 Contribution Fees And Service Charges 48 N

01/28/2022 01/28/2022

7287

01-602-000-0000-6207 46.80 Feb 2022 meeting mileage Education Expense 71 N

Fillmore Co Treasurer- Credit Card/ACH 12.99  1111

GATZKE/MICHELE

GATZKE/MICHELE 95.35  14177

443 Nursing Service12,393.34

446

Fillmore Co Treasurer- Credit Card/ACH

Fillmore Co Treasurer- Credit Card/ACH 26.97  1111

Houston County Public Health

Houston County Public Health 8,121.36  21285

Rodger/Aimee

Rodger/Aimee 33.93  16884

446 Mch Program8,182.26

602

Fillmore Co Social Services

Fillmore Co Social Services 100.00  13504

Krekelberg/Emily

Page 12
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

3 Vendors 3 TransactionsDEPT Total:

Transactions

Transactions

Transactions

3 Vendors 4 TransactionsDEPT Total:

Transactions

Account/Formula

*** Fillmore County ***



COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

02/24/2022 02/24/2022

FeedlotDEPT

8465

01-603-000-0000-6242 100.00 Membership dues Membership Dues 73 N

03/11/2022 03/11/2022

Krekelberg/Emily 46.80  17287

602 County Extension Service146.80

603

MACFO-MN Assoc Of Co Feedlot Officers

MACFO-MN Assoc Of Co Feedlot Officers 100.00  18465

603 Feedlot100.00

1 County Revenue Fund114,113.82

Page 13
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

2 Vendors 2 TransactionsDEPT Total:

Transactions

1 Vendors 1 TransactionsDEPT Total:

Fund Total: 97 Transactions

Account/Formula

*** Fillmore County ***



COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

Sanitation Fund

Copyright 2010-2021 Integrated Financial Systems

14

Resource Recovery CenterDEPT

6978

14-390-000-0000-6377 29.51 uniforms 632000358294 Fees And Service Charges 98 N

02/24/2022 02/24/2022

14-390-000-0000-6377 21.23 uniforms 632000362349 Fees And Service Charges 99 N

03/03/2022 03/03/2022

14-390-000-0000-6377 21.23 uniforms 632000366679 Fees And Service Charges 100 N

03/10/2022 03/10/2022

3691

14-390-000-0000-6311 394.50 Truck tire replacement 740047296 Miscellaneous Repairs And Maintenance 101 N

01/25/2022 01/25/2022

2050

14-390-000-0000-6862 1,555.16 Tires 2222922 Management Of Problem Wastes 102 N

02/19/2022 02/19/2022

3696

14-390-000-0000-6311 932.10 Truck repair Miscellaneous Repairs And Maintenance 103 N

02/04/2022 02/04/2022

3206

14-390-000-0000-6561 34.99 Forklift LP 9937 Gasoline Diesel And Other Fuels 106 N

02/01/2022 02/25/2022

1472

14-390-000-0000-6862 79.62 Sharps disposal 4010796928 Management Of Problem Wastes 107 N

02/28/2022 02/28/2022

Score Grant ProgramDEPT

8757

390

Aramark Uniform & Career Apparal Group

Aramark Uniform & Career Apparal Group 71.97  36978

Bauer Built Inc

Bauer Built Inc 394.50  13691

Liberty Tire Recycling LLC

Liberty Tire Recycling LLC 1,555.16  12050

McCabe Repairs

McCabe Repairs 932.10  13696

S & A Petroleum

S & A Petroleum 34.99  13206

Stericycle Inc

Stericycle Inc 79.62  11472

390 Resource Recovery Center3,068.34

391

OSI Environmental, Inc

Page 14
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

Transactions

Transactions

Transactions

Transactions

Transactions

6 Vendors 8 TransactionsDEPT Total:

Account/Formula

*** Fillmore County ***



COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

Sanitation Fund

Copyright 2010-2021 Integrated Financial Systems

14

14-391-000-0000-6861 200.00 Filters and cleanup disposal 2097158 Recycling Operation Expense 105 N

03/30/2022 03/30/2022

14-391-000-0000-6861 150.00 Oil collection 2097259 Recycling Operation Expense 104 N

03/30/2022 03/30/2022

OSI Environmental, Inc 350.00  28757

391 Score Grant Program350.00

14 Sanitation Fund3,418.34

117,532.16

Page 15
Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

1 Vendors 2 TransactionsDEPT Total:

Fund Total: 10 Transactions

Final Total: 66 Vendors 107 Transactions

Account/Formula

*** Fillmore County ***



COMMISSIONER'S VOUCHERS ENTRIES
10:10AM3/18/22

bharmening

Copyright 2010-2021 Integrated Financial Systems

Page 16
Audit List for Board

*** Fillmore County ***

AMOUNT

 114,113.82 County Revenue Fund 1

 3,418.34 Sanitation Fund 14

 117,532.16

NameFundRecap by Fund

All Funds Total Approved by, . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .



smiller

Account/Formula Description                                             

County Revenue Fund1

Copyright 2010-2018 Integrated Financial Systems

 9:32AM3/10/22

402.82
02/01/2022 02/28/2022

198.00
02/01/2022 02/28/2022

350.00
03/02/2022 03/02/2022

4,247.25
01/26/2022 02/25/2022

320.00
01/12/2022 02/25/2022

402.82  1

402.82

198.00  1

198.00

350.00  1

350.00

4,247.25  1

4,247.25

AUDITOR'S VOUCHERS ENTRIES
Page 2

Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

14 Law LibraryDEPT

Thomson Reuters-West Payment Center437

01-014-000-0000-6451 West Info - Feb 2022 845954402 Reference Materials N

Thomson Reuters-West Payment Center Transactions437

14 Law Library 1 Vendors 1 TransactionsDEPT Total:

91 County AttorneyDEPT

RELX Inc.DBA LexisNexis5294

01-091-000-0000-6451 Monthly Fee 3093757281 Reference Materials N

RELX Inc.DBA LexisNexis Transactions5294

91 County Attorney 1 Vendors 1 TransactionsDEPT Total:

105 Planning And ZoningDEPT

Beer Excavating20111

01-105-000-0000-5501 SSTS Refund Fees And Charges N

Beer Excavating Transactions20111

105 Planning And Zoning 1 Vendors 1 TransactionsDEPT Total:

111 Facilites MtceDEPT

MN Energy Resources Corporation6094

01-111-000-0000-6255 Natural Gas for CH & FCOB 4054313659 Gas N

MN Energy Resources Corporation Transactions6094

111 Facilites Mtce 1 Vendors 1 TransactionsDEPT Total:

125 Veteran ServicesDEPT

Hanson/Robert G.4574

01-125-000-0000-6377 Jan/Feb 2022 Van Trips to VA Fees And Service Charges Y

Account/Formula

*** Fillmore County ***



smiller

Account/Formula Description                                             

County Revenue Fund1

Copy Machine - Copies BW and Color

Copyright 2010-2018 Integrated Financial Systems

 9:32AM3/10/22

240.00
02/09/2022 02/23/2022

480.00
01/03/2022 02/07/2022

1,832.65
02/26/2022 03/25/2022

901.41
02/01/2022 02/28/2022

100.00
03/01/2022 03/31/2022

6,855.20

320.00  1

240.00  1

480.00  1

1,040.00

1,832.65  1

901.41  1

2,734.06

100.00  1

100.00

AUDITOR'S VOUCHERS ENTRIES
Page 3

Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Hanson/Robert G. Transactions4574

Laughlin/Ronald D.4504

01-125-000-0000-6377 Jan/Feb 2022 Van Trips to VA Fees And Service Charges Y

Laughlin/Ronald D. Transactions4504

Milne/Richard C6040

01-125-000-0000-6377 Jan/Feb 2022 Van Trips to VA Fees And Service Charges Y

Milne/Richard C Transactions6040

125 Veteran Services 3 Vendors 3 TransactionsDEPT Total:

149 Other General GovernmentDEPT

Centurylink85440

01-149-000-0000-6203 Courthouse Phones 301269347 Telephone N

Centurylink Transactions85440

Loffler Companies, Inc1479

01-149-000-0000-6235 Copier Contract Feb 2022 3968269 N

Loffler Companies, Inc Transactions1479

149 Other General Government 2 Vendors 2 TransactionsDEPT Total:

201 Enhanced 911 SystemDEPT

Independent Emergency Services, LLC4441

01-201-000-0000-6310 March 2022 911 Services 0010166 Contract Repairs And Maintenance Y

Independent Emergency Services, LLC Transactions4441

201 Enhanced 911 System 1 Vendors 1 TransactionsDEPT Total:

202 SheriffDEPT

Enterprise Fleet Management6317

01-202-000-0000-6650 March Lease Payment FBN4422078 Enterprise Vehicle Payments N

Account/Formula

*** Fillmore County ***



smiller

Account/Formula Description                                             

County Revenue Fund1

Squad Car Equipment Purchased and Setup

Copyright 2010-2018 Integrated Financial Systems

 9:32AM3/10/22

03/01/2022 03/31/2022

715.22
03/02/2022 04/01/2022

47.70
02/26/2022 03/25/2022

2.08
02/24/2022 02/24/2022

70.50
02/26/2022 03/25/2022

70.02
03/02/2022 04/01/2022

6,855.20  1

715.22  1

7,570.42

47.70  1

47.70

2.08  1

70.50  1

72.58

70.02  1

AUDITOR'S VOUCHERS ENTRIES
Page 4

Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Enterprise Fleet Management Transactions6317

Verizon Wireless2357

01-202-000-0000-6652 Data Lines 9900875365 Y

Verizon Wireless Transactions2357

202 Sheriff 2 Vendors 2 TransactionsDEPT Total:

203 Spring Valley ContractDEPT

Centurylink85440

01-203-000-0000-6203 SV Sheriff Phone 301264120 Telephone N

Centurylink Transactions85440

203 Spring Valley Contract 1 Vendors 1 TransactionsDEPT Total:

251 County JailDEPT

Centurylink3219

01-251-000-0000-6203 Long Distance Phone 281525688 Telephone N

Centurylink Transactions3219

Centurylink85440

01-251-000-0000-6203 Sheriff Phone 406899378 Telephone N

Centurylink Transactions85440

251 County Jail 2 Vendors 2 TransactionsDEPT Total:

281 Emergency Mgmt ServicesDEPT

Verizon Wireless2357

01-281-000-0000-6203 Data Lines 9900875365 Telephone Y

Verizon Wireless Transactions2357

Account/Formula

*** Fillmore County ***



smiller

Account/Formula Description                                             

County Revenue Fund1

Copyright 2010-2018 Integrated Financial Systems

 9:32AM3/10/22

70.02

16,832.85

AUDITOR'S VOUCHERS ENTRIES
Page 5

Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

281 Emergency Mgmt Services 1 Vendors 1 TransactionsDEPT Total:

1 County Revenue FundFund Total: 16 Transactions

Account/Formula

*** Fillmore County ***



smiller

Account/Formula Description                                             

County Road & Bridge13

Copyright 2010-2018 Integrated Financial Systems

 9:32AM3/10/22

35.13
35.13  1

35.13

35.13

AUDITOR'S VOUCHERS ENTRIES
Page 6

Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

300 Highway AdministrationDEPT

Verizon Wireless2357

13-300-000-0000-6203 3/1 Jeff's hotspot 9900875365 Telephone N

Verizon Wireless Transactions2357

300 Highway Administration 1 Vendors 1 TransactionsDEPT Total:

13 County Road & BridgeFund Total: 1 Transactions

Account/Formula

*** Fillmore County ***



smiller

Account/Formula Description                                             

Sanitation Fund14

Copyright 2010-2018 Integrated Financial Systems

 9:32AM3/10/22

146.60
02/26/2022 03/25/2022

146.60  1

146.60

146.60

AUDITOR'S VOUCHERS ENTRIES
Page 7

Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

390 Resource Recovery CenterDEPT

Centurylink85440

14-390-000-0000-6203 Feb Phone/Internet 301270054 Telephone N

Centurylink Transactions85440

390 Resource Recovery Center 1 Vendors 1 TransactionsDEPT Total:

14 Sanitation FundFund Total: 1 Transactions

Account/Formula

*** Fillmore County ***



smiller

Account/Formula Description                                             

State Revenue And School Fund87

Due To Other Governmental Agencies

State Revenue And School Fund

Copyright 2010-2018 Integrated Financial Systems

 9:32AM3/10/22

1,329.00
02/01/2022 02/28/2022

3,790.50
02/01/2022 02/28/2022

85.00
02/01/2022 02/28/2022

5,119.50  2

85.00  1

5,204.50

5,204.50

22,219.08

AUDITOR'S VOUCHERS ENTRIES
Page 8

Audit List for Board

Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

0 ...DEPT

MN Department Of Finance1859

87-000-000-0000-2100 Feb 2022 Vitals N

87-000-000-0000-2313 RE Surcharge Feb 2022 Vitals Real Estate Surcharge N

MN Department Of Finance Transactions1859

Mn Dept Of Health5993

87-000-000-0000-2312 Well Certificate Feb 22 Vitals Well Management Funds N

Mn Dept Of Health Transactions5993

0 ... 2 Vendors 3 TransactionsDEPT Total:

87 Fund Total: 3 Transactions

Final Total: 20 Vendors 21 Transactions

Account/Formula

*** Fillmore County ***



smiller

Copyright 2010-2018 Integrated Financial Systems

 9:32AM3/10/22 AUDITOR'S VOUCHERS ENTRIES
Page 9

Audit List for Board

*** Fillmore County ***

AMOUNT

State Revenue And School Fund

 16,832.85 1

 35.13 13

 146.60 14

 5,204.50 87

 22,219.08

NameFundRecap by Fund

County Revenue Fund

County Road & Bridge

Sanitation Fund

All Funds Total Approved by, . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .



11:04AM3/17/22
bharmening

County Revenue Fund

Copyright 2010-2021 Integrated Financial Systems

1

County JailDEPT

5536

01-251-000-0000-6251 124.98 Radio tower electric 302875009 Electricity N

02/01/2022 03/01/2022

251

MiEnergy Cooperative

MiEnergy Cooperative 124.98  15536

251 County Jail124.98

1 County Revenue Fund124.98

AUDITOR'S VOUCHERS ENTRIES
Page 2

Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

1 Vendors 1 TransactionsDEPT Total:

Fund Total: 1 Transactions

Account/Formula

*** Fillmore County ***



11:04AM3/17/22
bharmening

Sanitation Fund

Copyright 2010-2021 Integrated Financial Systems

14

Resource Recovery CenterDEPT

5504

14-390-000-0000-6374 8,557.73 Trash 0000462925 Landfill Tipping Fees N

01/31/2022 01/31/2022

14-390-000-0000-6374 7,021.15 Trash 0000467129 Landfill Tipping Fees N

02/28/2022 02/28/2022

Score Grant ProgramDEPT

5504

14-391-000-0000-6861 10,408.74 Recyling 0000462925 Recycling Operation Expense N

01/31/2022 01/31/2022

14-391-000-0000-6861 8,534.39 Recycling 0000467129 Recycling Operation Expense N

02/28/2022 02/28/2022

390

HARTER'S TRASH & RECYCLING INC

HARTER'S TRASH & RECYCLING INC 15,578.88  25504

390 Resource Recovery Center15,578.88

391

HARTER'S TRASH & RECYCLING INC

HARTER'S TRASH & RECYCLING INC 18,943.13  25504

391 Score Grant Program18,943.13

14 Sanitation Fund34,522.01

AUDITOR'S VOUCHERS ENTRIES
Page 3

Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

1 Vendors 2 TransactionsDEPT Total:

Transactions

1 Vendors 2 TransactionsDEPT Total:

Fund Total: 4 Transactions

Account/Formula

*** Fillmore County ***



Greenleafton Septic Project
11:04AM3/17/22

bharmening

Copyright 2010-2021 Integrated Financial Systems

73

Greenleafton Maintenance ExpenseDEPT

5536

73-611-000-0000-6251 51.98 Greenleafton WWP grinder 302875002 Electricity N

02/01/2022 03/01/2022

73-611-000-0000-6251 281.71 Greenleafton WWTP 30287501 Electricity N

02/01/2022 03/01/2022

611

MiEnergy Cooperative

MiEnergy Cooperative 333.69  25536

611 Greenleafton Maintenance Expense333.69

73 Greenleafton Septic Project333.69

AUDITOR'S VOUCHERS ENTRIES
Page 4

Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

1 Vendors 2 TransactionsDEPT Total:

Fund Total: 2 Transactions

Account/Formula

*** Fillmore County ***



State Revenue And School Fund
11:04AM3/17/22

bharmening

Copyright 2010-2021 Integrated Financial Systems

87

...DEPT

110

87-000-000-0000-2470 18,240.87 MRT February 2022 Mortgage Reg Tax-State N

03/14/2022 03/14/2022

87-000-000-0000-2471 26,127.20 Deed Tax February 2022 State Deed Tax-State N

03/14/2022 03/14/2022

0

Fillmore Co Treasurer

Fillmore Co Treasurer 44,368.07  2110

0 ...44,368.07

87 State Revenue And School Fund44,368.07

79,348.75

AUDITOR'S VOUCHERS ENTRIES
Page 5

Audit List for Board

Account/Formula Description                                             Rpt Invoice #Warrant DescriptionVendor Name 1099
Paid On Bhf #Accr Amount On Behalf of NameNo. Service Dates

Transactions

1 Vendors 2 TransactionsDEPT Total:

Fund Total: 2 Transactions

Final Total: 5 Vendors 9 Transactions

Account/Formula

*** Fillmore County ***



11:04AM3/17/22
bharmening

Copyright 2010-2021 Integrated Financial Systems

AUDITOR'S VOUCHERS ENTRIES
Page 6

Audit List for Board

*** Fillmore County ***

AMOUNT

 124.98 County Revenue Fund 1

 34,522.01 Sanitation Fund 14

 333.69 Greenleafton Septic Project 73

 44,368.07 State Revenue And School Fund 87

 79,348.75

NameFundRecap by Fund

All Funds Total Approved by, . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .

. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .



 

            Proclamation 

 
WHEREAS, Sexual Assault Awareness Month calls attention to the fact that sexual 
violence is widespread and impacts every person in this community, and 
 
WHEREAS, statistics show one in six boys and one in four girls will experience sexual 
assault by the age of 18, and 
 
WHEREAS, in 2021 Victim Services of Dodge, Fillmore, and Olmsted County served 
nearly 650 victim/survivors of sexual violence, and 
 
WHEREAS, with leadership, dedication, and encouragement, there is compelling 
evidence that we can be successful in reducing sexual violence in our community 
through prevention education, increased awareness, and holding offenders who commit 
acts of violence responsible for their actions, and 
 
WHEREAS, we all can do our part by believing and supporting all victims/survivors, 
letting them know it is never their fault and that you are always there for them, and 
 
WHEREAS, prevention is possible when everyone gets involved. It is time for all of us to 
take action to create a safe environment for all by responding to victim blaming, shutting 
down sexist jokes, and intervening when we are bystanders of sexual violence, and 
 
WHEREAS, part of Fillmore County’s mission is to provide a safe environment for its 
citizens, and 
 
WHEREAS, the prevention of sexual violence directly relates to Fillmore County’s 
mission to provide the foundation of a great community by protecting and improving the 
health, safety, and general well-being of its residents, and 
 
WHEREAS, the voices of those who have been victims/survivors of sexual violence 
must be supported and heard 
 
NOW, THEREFORE, Fillmore County Board of Commissioners hereby proclaims April 
2022 as: 
 
Sexual Assault Awareness Month 
 
In honor of all Minnesotans who have experienced sexual violence, as well as those 
who have dedicated their lives and their time serving victims/survivors of sexual 
violence in our state. 
 



IN WITNESS WHEREOF, we, have here unto set our hand caused the corporate 
(official) seal of Fillmore County Board of Commissioners to be affixed this month of 
April in the year 2022. 
 
 
 
Signature: _________________________________________ 
Chair Mitch Lentz, Fillmore County Board of Commissioners 
 
 

  
 

 
  



REQUEST FOR COUNTY BOARD ACTION 
 
 

All requests for County Board agenda time must be received in the office of the County 
Administrator by 12:00 p.m. (noon) on the Thursday prior to the scheduled meeting.  

 
 

 
Agenda Date:  3/22/2022  

Amount of time requested (minutes):  10 

Department: Auditor/Treasurer 

Requested By: Christy Smith 

 

State item(s) of business. Please provide relevant material for documentation. Outline in detail 
any action requested of the County Board.  

1. Review 2021 tax forfeiture auction results and settlement  

 

☒Check if there will be additional documentation for any item(s) listed above. 

Reviewed By: Click here to enter text.  



Parcel ID Twp/City Address
 Basic Sale Price 

Set By 
Commissioner 

 Actual Sale 
Price 

 Outstanding 
Taxes

(As of Nov. 2021) 

 Outstanding Special 
Assessments

(As of Nov. 2021) 

 Outstanding 
Penalty/Interest/Fees
(As of Nov. 2021) 

 Total 
Oustanding 

1 06.0196.000 RUSHFORD CITY
107 PARK ST E

RUSHFORD, MN 55971
$1,000.00 $1,000.00 $754.00 $0.00 $299.16 $1,053.16

2 06.0103.020 RUSHFORD CITY $100.00 $100.00 $222.90 $355.10 $554.34 $1,132.34
3 08.0156.010 CANTON TWP NO ADDRESS ‐ SEE MAP $100.00 $100.00 $62.00 $0.00 $62.57 $124.57
4 08.0181.020 CANTON TWP NO ADDRESS ‐ SEE MAP $100.00 $100.00 $12.00 $0.00 $4.96 $16.96

5 09.0195.020 CANTON CITY
200 OAK ST N

CANTON, MN 55922
$1.00 $2,000.00 $4,766.00 $0.00 $2,382.79 $7,148.79

6 09.0172.000 CANTON CITY
403 MAIN ST

CANTON, MN 55922
$500.00 $7,500.00 $2,744.00 $0.00 $971.36 $3,715.36

7 19.0136.000 LANESBORO CITY
401 DUPONT ST

LANESBORO, MN 55949
$15,000.00 $46,000.00 $3,223.40 $574.60 $1,176.62 $4,974.62

8 28.0385.000 FORESTVILLE TWP
16026 COUNTY 5

SPRING VALLEY, MN 55975
$5,000.00 $5,000.00 $419.73 $40.27 $215.78 $675.78

9 34.0034.000 OSTRANDER CITY
421 MINNESOTA ST

OSTRANDER, MN 55961
$1.00 $100.00 $3,950.00 $2,550.00 $2,909.19 $9,409.19

10 36.0282.000 SPRING VALLEY CITY
134 BROADWAY AVE S

SPRING VALLEY, MN 55975
$800.00 $800.00 $3,685.15 $110,388.85 $52,061.55 $166,135.55

11 36.0727.000 SPRING VALLEY CITY
312 COURTLAND ST W

SPRING VALLEY, MN 55975
$4,100.00 $4,100.00 $1,128.37 $2,552.59 $1,771.39 $5,452.35

12 02.0093.000 MABEL CITY
104 FILLMORE ST
MABEL, MN 55954

$1,000.00 $1,000.00 $693.94 $231.13 $840.70 $1,765.77

$27,702.00 $67,800.00 $21,661.49 $116,692.54 $63,250.41 $201,604.44

2021 Forfeited Property Listing



City Township/City School District Sale Amount
Rushford City - 06.0196.000 Rushford City 239 1,000.00$           
Cost of Forfeiture Sale (231.45)$             
Subtotal 768.55$              
20% County Park Fund (153.71)$             
Subtotal 614.84$              
Less 40% to Rushford-Peterson School District (245.94)$             
Less 40% to County (245.94)$             
Less 20% to Rushford City (122.97)$             
Funds Paid (614.84)$             
Rushford City - 06.0103.020 Rushford City 239 100.00$              
Cost of Forfeiture Sale (100.00)$             
Subtotal -$                    
20% County Park Fund -$                    
Subtotal -$                    
Less 40% to Rushford-Peterson School District -$                    
Less 40% to County -$                    
Less 20% to Rushford City -$                    
Funds Paid -$                    
Canton Township - 08.0156.010 Canton Twp 238 100.00$              
Cost of Forfeiture Sale (100.00)$             
Subtotal -$                    
20% County Park Fund -$                    
Subtotal -$                    
Less 40% to Mabel-Canton School District -$                    
Less 40% to County -$                    
Less 20% to Canton Township -$                    
Funds Paid -$                    
Canton Township - 08.0181.020 Canton Twp 238 100.00$              
Cost of Forfeiture Sale (100.00)$             
Subtotal -$                    
20% County Park Fund -$                    
Subtotal -$                    
Less 40% to Mabel-Canton School District -$                    
Less 40% to County -$                    
Less 20% to Canton Twp -$                    
Funds Paid -$                    
Canton City - 09.0195.020 Canton City 238 2,000.00$           
Cost of Forfeiture Sale (231.45)$             
Expense to Secure Property (45.42)$               
Subtotal 1,723.13$           
20% County Park Fund (344.63)$             
Subtotal 1,378.50$           
Less 40% to County (551.40)$             
Less 40% to Mabel-Canton School District (551.40)$             
Less 20% to Canton City (275.70)$             
Funds Paid (1,378.50)$          
Canton City - 09.0172.000 Canton City 238 7,500.00$           
Expense to Secure Property (45.42)$               
Cost of Forfeiture Sale (231.45)$             
Subtotal 7,223.13$           
20% County Park Fund (1,444.63)$          
Subtotal 5,778.50$           
Less 40% to County (2,311.40)$          
Less 40% to Mabel-Canton School District (2,311.40)$          
Less 20% to Canton City (1,155.70)$          
Funds Paid (5,778.50)$          
Lanesboro City - 19.0136.000 Lanesboro City 229 46,000.00$         
Expense to Secure Property (45.42)$               
Cost of Forfeiture Sale (231.45)$             
Less Lanesboro City Special Assessment (19220) (574.60)$             
Subtotal 45,148.53$         
20% County Park Fund (9,029.71)$          
Subtotal 36,118.82$         
Less 40% to County (14,447.53)$        
Less 40% to Lanesboro School District (14,447.53)$        
Less 20% to Lanesboro  City (7,223.76)$          
Funds Paid (36,118.82)$        
Forestville Township - 28.0385.000 Forestville Twp 2137 5,000.00$           
Expense to Secure Property (45.42)$               
Cost of Forfeiture Sale (231.45)$             
Less Forestville Township Special Assessment (28000) (40.27)$               

2021 Tax Forfeiture Land Sale Settlement



Subtotal 4,682.86$           
20% County Park Fund (936.57)$             
Subtotal 3,746.29$           
Less 40% to County (1,498.52)$          
Less 40% to Kingsland School District (1,498.52)$          
Less 20% to Forestville Township (749.26)$             
Funds Paid (3,746.29)$          
Ostrander City - 34.0034.000 Ostrander City 499 100.00$              
Expense to Secure Property (45.42)$               
Cost of Forfeiture Sale (54.58)$               
Subtotal -$                    
20% County Park Fund -$                    
Subtotal -$                    
Less 40% to County -$                    
Less 40% to Leroy-Ostrander School District -$                    
Less 20% to Ostrander City -$                    
Funds Paid -$                    
Spring Valley City - 36.0282.000 Spring Valley City 2137 800.00$              
Cost of Forfeiture Sale (231.45)$             
Less Spring Valley City Special Assessment (36630) (568.55)$             
Subtotal -$                    
20% County Park Fund -$                    
Subtotal -$                    
Less 40% to County -$                    
Less 40% to Kingsland School District -$                    
Less 20% to Spring Valley City -$                    
Funds Paid -$                    
Spring Valley City - 36.0727.000 Spring Valley City 2137 4,100.00$           
Cost of Forfeiture Sale (231.45)$             
Less Spring Valley City Special Assessment (36460, 36590, 36620) (2,552.59)$          
Subtotal 1,315.96$           
20% County Park Fund (263.19)$             
Subtotal 1,052.77$           
Less 40% to County (421.11)$             
Less 40% to Kingsland School District (421.11)$             
Less 20% to Spring Valley City (210.55)$             
Funds Paid (1,052.77)$          
Mabel City - 02.0093.000 Mabel City 238 1,000.00$           
Expense to Secure Property (45.42)$               
Cost of Forfeiture Sale (231.45)$             
Less Mabel City Special Assessment (02180, 02200) (231.13)$             
Subtotal 492.00$              
20% County Park Fund (98.40)$               
Subtotal 393.60$              
Less 40% to County (157.44)$             
Less 40% to Mabel-Canton School District (157.44)$             
Less 20% to Mabel City (78.72)$               
Funds Paid (393.60)$             

Total Cost of Tax Forfeiture Sale
Less County Auditor Compensation per State Statute (300.00)$             
Less Mailing Expense (474.70)$             
Less Advertising Expense (1,361.28)$          
Less Mileage (70.21)$               
Subtotal (2,206.19)$          
City of Rushford  80-871-000-0000-6804 20% of  Forfeiture Proceeds (122.97)$             
Canton Township  80-871-000-0000-6804 20% of  Forfeiture Proceeds -$                    
City of Canton  80-871-000-0000-6804 20% of  Forfeiture Proceeds (1,431.40)$          
City of Lanesboro  80-871-000-0000-6804 20% of  Forfeiture Proceeds (7,223.76)$          
City of Lanesboro Special Assessments 80-871-000-0000-6804 Tax Forfeiture Special Assessments (574.60)$             
Forestville Township  80-871-000-0000-6804 20% of  Forfeiture Proceeds (749.26)$             
Forestville Township Special Assessments 80-871-000-0000-6804 Tax Forfeiture Special Assessments (40.27)$               
City of Ostrander  80-871-000-0000-6804 20% of  Forfeiture Proceeds -$                    
City of Spring Valley  80-871-000-0000-6804 20% of  Forfeiture Proceeds (210.55)$             
City of Spring Valley Special Assessments 80-871-000-0000-6804 Tax Forfeiture Special Assessments (3,121.14)$          
City of Mabel  80-871-000-0000-6804 20% of  Forfeiture Proceeds (78.72)$               
City of Mabel Special Assessments 80-871-000-0000-6804 Tax Forfeiture Special Assessments (231.13)$             
Rushford-Peterson School District 80-871-000-0000-6804 40% of Forfeiture Proceeds (245.94)$             
Mabel-Canton School District 80-871-000-0000-6804 40% of Forfeiture Proceeds (3,020.24)$          
Lanesboro School District 80-871-000-0000-6804 40% of Forfeiture Proceeds (14,447.53)$        
Kingsland School District 80-871-000-0000-6804 40% of Forfeiture Proceeds (1,919.62)$          
Leroy-Ostrander School District 80-871-000-0000-6804 40% of Forfeiture Proceeds -$                    
Fillmore County Auditor 80-871-000-0000-6804 Auditor Proceeds (300.00)$             
Fillmore County Park 80-871-000-0000-6804 20% of Eligible Forfeiture Funds (12,270.83)$        



Fillmore County 40% Proceeds 80-871-000-0000-6804 County 40% of County Funds (19,633.33)$        
Fillmore County Advertising/Expense to Secure 80.871.000.0000.6804 Tax Forfeiture Advertising/Expenses (2,178.70)$          
Correction to County 80.871.000.0000.6804 Rounding Corrections -$                    

Total Expenses (67,800.00)$        
Total Sales 67,800.00$         

Balance -$                    
Account Balance -$                    

City of Rushford - Proceeds 122.97$               
Canton Township - Proceeds -$                     
City of Canton - Proceeds 1,431.40$            
City of Lanesboro - Proceeds 7,223.76$            
City of Lanesboro - Special Assessments 574.60$               
Forestville Township - Proceeds 749.26$               
Forestville Township - Special Assessments 40.27$                 
City of Ostrander - Proceeds -$                     
City of Spring Valley - Proceeds 210.55$               
City of Spring Valley - Special Assessments 3,121.14$            
City of Mabel - Proceeds 78.72$                 
City of Mabel - Special Assessments 231.13$               
Rushford-Peterson School District 245.94$               
Mabel-Canton School District 3,020.24$            
Lanesboro School District 14,447.53$          
Kingsland School District 1,919.62$            
LeRoy-Ostrander School District -$                     

Fillmore County Forfeiture Proceeds 19,633.33$          
Expenses & Advertising 2,178.70$            
Auditor Proceeds 300.00$               
County Park Proceeds 12,270.83$          
Rounding Correction to Fillmore County -$                     

County Subtotal Only 34,382.86$          

*Send a copy of this with Check* 67,800.00$          



All requests for County Board agenda must be in the Administrator’s office No later than noon Thursday 
prior to the Board date. Items received after this time will not be placed on the Board agenda. All 
requests should be sent to: bhillery@co.fillmore.mn.us and tkraling@co.fillmore.mn.us  
 

REQUEST FOR COUNTY BOARD ACTION 
 

Agenda Date: 3/22/2022 Amount of time requested (minutes):  

Dept.:       Prepared By:  

State item(s) of business with brief analysis. If requesting multiple items, please number each 
item for clarity. Provide relevant material(s) for documentation. Please note on each item if 
documentation is needed and attached.  

Consent Agenda: None 
 

 
Regular Agenda:                       Documentation 
              Yes or No 
Highway Department 

 
1. Review the bids results for the 2022 Seal Coat Program and take possible action. 
2. Review the bids for the reconstruction of County State Aid Highway No. 36 in the City 

of Whalan with possible action, Project SAP 023-636-003.  
 

Airport Department 
 
 
 
 Support documents will be available after bid opening on 3-21-2022.                                            

 
    

    

    

     

     

     

    

5 minutes 

Highway/Airport Ron Gregg 

mailto:bhillery@co.fillmore.mn.us
mailto:tkraling@co.fillmore.mn.us


All requests for County Board agenda must be in the Administrator’s office No later than noon Thursday 
prior to the Board date. Items received after this time will not be placed on the Board agenda. All 
requests should be sent to: bhillery@co.fillmore.mn.us and tkraling@co.fillmore.mn.us  
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All requests for County Board agenda must be in the Administrator’s office No later than noon Thursday 
prior to the Board date. Items received after this time will not be placed on the Board agenda. All 
requests should be sent to: bhillery@co.fillmore.mn.us or tkraling@co.fillmore.mn.us  
 

REQUEST FOR COUNTY BOARD ACTION 

 

Agenda Date: 3/22/2022 Amount of time requested (minutes):  

Dept.:       Prepared By:  

State item(s) of business with brief analysis. If requesting multiple items, please number each 

item for clarity. Provide relevant material(s) for documentation. Please note on each item if 

documentation is needed and attached.  

Consent Agenda: 

 

 

Regular Agenda:                       Documentation 

1. Consider second reading of draft changes to telecommuting policy YES 

2. Consider request to hire Public Health Accounting Technician at Grade 7/ 

Step 1 effective April 19th, 2022 as recommended by the Director of 

Nursing and hiring committee 

a. Kallee Nelson 

b. $22.20 per hour 

NO 

3.  Consider request to hire Zoning/ Feedlot Officer at Grade 9/ Step 1 

effective April 11th, 2022 as recommended by the Zoning Administrator 

and hiring committee 

a. Dallas Dornink 

b. $24.21 per hour 

NO 
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 Human Resources Lindsi Engle 

mailto:bhillery@co.fillmore.mn.us
mailto:tkraling@co.fillmore.mn.us


 

 

 

Fillmore County 

Telecommuting/Extended Work Place Policy 
 

Policy Statement 

The County recognizes the importance of providing options to the normal work environment which 

uses technology to increase employee productivity, improve employee satisfaction, reduce employee 

absenteeism, reduce the costs of office space, and provide greater employment opportunities 

throughout the county. 

 

To accomplish that, the County permits telecommuting/extended work place as an alternative work 

arrangement for County employees on a very limited basis.  The County's telecommuting/extended 

work place program is intended to be an innovative work option that benefits the County, constituents, 

and employees. 

 

Definitions 

Telecommuting - to work part of the standard work week at home on a regularly scheduled basis 

rather than at the designated County location. 

 

Intermittent Telecommuting- to work part of the standard work week at home on a non-regular basis 

as determined by the Department Head. 

 

Extended Work Place - an environment in which technology provides the County employee with a 

portable office, enabling them to effectively work at anytime, from anywhere. 

 

Eligible Employee - regular full time, part time, exempt, and non-exempt employees. 

 

Telecommuting/Extended Work Place Agreement - a document that describes a specific alternative 

off site work arrangement agreed to between the employee and the Department Head. 

 

Core hours - those hours during which the employee must be available for contact. 

 

Eligibility 

An employee must have regular status to participate in the telecommuting/extended network program. 

Thus, employees are not eligible to participate during their probationary period with the county. 

 

Department Heads/Supervisors  can telecommute are also unable to participate in the 

telecommuting/extended network programregular telecommuting, although can are able to 

telecommute on an intermittent basis.. Although department heads may find themselves doing work 

from home on occasion, they  Department Heads/Supervisors serve as a valuable resource to their 

subordinates and need to conduct business from a Fillmore County worksite on a regular basis. 

 

Process 

Employees interested in participating in a regular Telecommuting/Extended Work Program must take 

the following steps. 

 

1. Read, review and understand the guidelines set in place by this Telecommuting/Extended 

Work Place Policy.   

2. Complete the Fillmore County Telecommuting Compatibility Survey. This survey will be 



 

 

 

available to employees on the County intranet and also by request from the Human Resources 

Officer. 

3.  Review the Telecommuting Compatibility Survey with your department head/supervisor to 

determine if telecommuting is an appropriate choice at this time. Keep in mind what 

information and materials the employee would need access to from home.  

4. If the result of the survey favors telecommuting, a Fillmore County Telecommuting Handbook 

and Telecommuting Agreement should be obtainedattained by the employee. These materials 

will be available to employees on the County intranet and also by request from the Human 

Resources Officer 

5. Upon review of the above materials, complete the Fillmore County Telecommuting Agreement 

with the department head. 

6. Final approval of the telecommuting approval shall be sought from the County Board  granted 

by the department head. 

7. The completed County Telecommuting Compatibility Survey and approved Telecommuting 

Agreement shall be turned into the Human Resources Officer to be filed in the employee’s 

personnel record.  

8. The Human Resources Officer shall track approval dates and notify department heads and 

employees when an agreement renewal is needed (See renewal of telecommuting agreements 

below).  

 

Employee Selection Criteria and Conditions 

The Department Head will review each telecommuting/extended work place request on a case-by-case 

basis.  A request may be initiated by either the employee or the Department Head.  The Department 

Head will consider the unique circumstances of each request in light of at least the factors listed below: 

 

o Needs of the department 

o Employee's work duties and the ability to measure work performed 

o Availability and costs of needed equipment 

o Adequate work space at the employee's home 

o Employee's current and past job performance 

o Employee's work skills, such as time management, organizational skills, self motivation, and 

the ability to work independently 

o Effect on customer service 

o Effect on the rest of the work group, unit or department 

o Other items deemed necessary and appropriate by the Department Head 

 

Seniority will not be a basis for selecting employees to participate in this program. 

 

Telecommuting/Extended Work Place is a prerogative of the County not an entitlement of employees, 

and as such is approved on a case by case basis consistent with the mission of the County and the 

respective department. 

 

Telecommuting/Extended Work Place is not a substitute for dependent care. 

 

Compensation and Benefits 

Compensation and benefits will be those determined by County policy.  Compensation and benefits 

will not be negatively impacted by telecommuting. 

 

 

Tax Implications 



 

 

 

Any Federal, State, or Local tax implications resulting from an employee being a telecommuter and the 

potential use of a home office will be the sole responsibility of the employee.  Employees should refer 

questions in this area to their personal tax advisors. 

 

Work Schedule and Overtime 

o Telework arrangements must comply with State and Federal employment laws that apply to all 

County employees, including but not limited to, the Fair Labor Standards Act (FLSA) which 

regulates payment of overtime for exempt and non-exempt employees. 

 

o Telework arrangements must comply with all applicable County rules and regulations as well 

as any applicable departmental rules, policies and procedures. 

 

o The job duties, responsibilities and obligations of the position as well as the related terms and 

conditions of employment as specified in any applicable collective bargaining agreement are 

not affected by telework status. 

 

o Provisions of any applicable bargaining agreement must be followed when implementing a 

telework arrangement. 

 

o Salary, benefits and any other conditions of employment cannot be affected by a telework 

arrangement. 

 

o A telework arrangement cannot be a substitute for dependent or child care.  Those hours agreed 

to in the teleworker agreement cannot be used for the care of dependents.  Employees who need 

to arrange care for dependents while they work at the assigned office need to make the same 

arrangements for the days/time they are teleworking. 

 

o Federal and State tax implications of teleworking and the potential use of a home office are the 

responsibility of the employee. 

 

o An employee is covered by all benefits and laws pertinent to the course and scope of 

employment while in teleworking status. Any injury that occurs within the course and scope 

of employment must be reported to the employee’s department head immediately using the 

County’s standard injury reporting process. If an employee has a designated home work space, 

that space is considered an extension of the County’s work space during scheduled telework 

hours for purposes of Worker’s Compensation. 

 

o The teleworker’s schedule, including the number of telework days per week, normal  telework 

day hours or core hours and use of PTO or compensatory time will be discussed by the 

department head and the employee prior to the finalization of the signed telework agreement. 

No teleworker shall work more hours than the normal workweek unless they received prior 

overtime authorization from the department head. The work schedule of the 

telecommuting/extended work place employee will be documented in the telecommuting 

agreement. 

 

o Teleworkers and their department heads are expected to agree on work results and performance 

measures related to teleworking prior to the finalization of the signed agreement. 

 

o Unless other arrangements are made, the employee will be expected to attend all assigned 

office meetings related to the performance of the job, including those which would normally 



 

 

 

be held on a telework day. 

 

o Travel to and from the main business office for purposes of meetings or other work 

requirements shall not be considered compensable hours and mileage will not be reimbursed.  

 

o A teleworker who is scheduled to work at home on a day that is declared to be a weather 

emergency is expected to work at home as scheduled. 

 

o Teleworkers and department heads are expected to develop an effective communications 

strategy. Teleworkers must be reachable during agreed upon hours. Teleworkers must notify 

the assigned office staff if, for some reason, they must leave their telework location during the 

pre-agreed upon hours.  Telecommuters will be as accessible as their on-site counterparts 

during their agreed upon regular business hours, regardless of work location.   

 

Performance Measurements 

The telecommuting employee will be measured against objectives and results mutually agreed to by the 

employee and the Department Head who normally conducts their performance communication. 

 

Equipment, Software, Telephone and Work Supplies 

o Departments are responsible for determining the type and availability of computer equipment, 

software and telephone support needed for the teleworker. Due to cCounty connectivity 

constraints, arrangements must be made in advance with the Information Systems Department. 

for remote connectivity. 

 

o Departments may provide computer hardware equipment, software and telephone service 

deemed necessary to perform assigned work off-site. Departments must maintain a complete 

record of county-owned hardware, software and other property located atin the alternative work 

location. 

 

o The County is responsible for installation, testing, maintenance and repair of the equipment and 

upgrades of software when teleworkers use equipment owned by Fillmore County. Such costs 

must be covered in the County’s approved budget. 

 

o Departments may authorize teleworkers to use employee owned computer hardware equipment 

and software equipment deemed necessary to perform assigned work off-site. When such 

authorization is given, the department, at its discretion, may elect to provide maintenance and 

repair for employee-owned equipment, hardware and software. 

 

o Equipment, hardware and software furnished by the County remains the property of the County 

and is subject to the same business use restrictions as if the equipment were located in the main 

business office. To assure hardware and software security for cCounty-owned equipment, all 

software used for teleworking must be approved by the department head. County-owned 

software shall not be installed on employee owned hardware unless authorized by the 

department head. Employee owned software shall not be installed on county owned equipment. 

 

o Teleworkers will return County owned hardware, software, supplies, documents and other 

information or property to the assigned department 2-5 days prior to termination of 

employment, or the teleworking agreement or at the request of the department. 

 

o Teleworkers will be responsible for promptly notifying their department head of an equipment 



 

 

 

malfunction, failure, theft or damage of either County owned or employee owned equipment 

that is required for the employee to fully function in a telecommuting environment. 

 

o Equipment, software, data, supplies and other equipment furnished by the County for use at an 

alternative work site are solely for the purposes of conducting County business and may not be 

used for personal purposes by either the employee or other non-county personnel. 

 

o Departments will be responsible for determining the telephone requirement for teleworkers and 

for determining the most cost-effective means for meeting those requirements. The department 

and the teleworker are expected to comply with County policies regarding long distance costs 

and reimbursements. 

 

o Departments are responsible for insuring County-owned equipment; the teleworker is 

responsible for insuring employee-owned equipment. 

 

o Supplies needed for the remote work location will be obtained through the normal supply 

procurement process. Reimbursement for supplies purchased outside of this process will not 

normally be allowed unless there has been prior agreement between the employee and the 

department head regarding the necessity for purchase outside the county process. 

 

At Home Work Space 

o At home work space can be approved as an alternate work location provided that all other 

conditions of work can be met. 

 

o The teleworker is responsible for establishing and maintaining adequate work space at home 

and such work space must be approved by the County. The designated at home work space 

must accommodate any equipment to be used in the work performed and the teleworker must 

protect the work space from hazards and dangers that could affect them or the equipment (such 

as faulty or ungrounded electrical outlets). 

 

o The teleworker will be responsible for absorbing all costs related to improvements in the 

home necessary to assure an adequate and safe work space (such as remodeling or electrical 

modifications). Home utility costs (e.g. water, heat, electricity, waste, etc) will not be 

reimbursable by the County. 

 

o Furnishings may or may not be provided by the county based on individual needs and may 

include a file cabinet, ergonomic chair,monitors and/ or ergonomic keyboard. Intermittent 

telework does not entitle the employee to any additional furnishings by the County. 

 

o The County may make periodic visits to the home office space, with advance notice, to assure 

that equipment and work areas are safe and free from hazards. 

 

o The teleworker must take appropriate steps to minimize damage to county-owned equipment at 

the home work site; in addition, the teleworker must take steps to assure that county-owned 

equipment is not used by any unauthorized person. County-owned equipment cannot be used by 

the teleworker’s family or for any purpose other than County business. 

 

o The teleworker’s designated at-home work space is considered an extension of the County 

department during the agreed upon working hours. Business performed at home shall be done 

inis the same professional manner that is expected in an office environment. 



 

 

 

 

o The County does not assume any responsibility or liability for third party injury or property 

damage that may occur at the home residence (such as injury to a courier driver). If a County 

representative is visiting the home work site for County business, the injury may be covered by 

Worker’s Compensation. 

 

o Business meetings shall not be held at the teleworkers’ home work site; client visits to the 

teleworker’s home work site are not allowed. 

 

o The telecommuter must inform his/hertheir Department Head or supervisor of equipment 

failure immediately. The telecommuter may be asked to come in and continue working or be 

reassigned other duties until necessary repairs are made. Repeated circumstances of equipment 

failure may be cause for review of continued telecommunicating ability.  

 

Data Privacy and Information Security 

Provisions of the Minnesota Government Data Practices Act and program data privacy policies must 

be followed when performing work at an approved alternative work location. The teleworker and the 

department head should agree on the type and form of data which will be taken to and from the 

alternative work location. Agreement must be reached on the security and transfer process necessary to 

comply with data privacy laws, rules and regulations. 

 

Teleworkers must provide security for the data and information that is transported to and from their 

approved alternative work location. Simple measures such as removing disks and documents that 

contain sensitive data from desk or home work areas and placing them in secure storage may prevent 

a major and, potentially costly, security breach and loss of information for the County. 

 

Teleworkers needing restricted access to information while working at an alternative work location will 

discuss this need with their department head before taking such information off-site. The teleworker is 

responsible for protecting the privacy and confidentiality of data at alternative work locations the same 

as they would be in the assigned office. 

 

Data created and maintained on the teleworker’s personal home computer, if generated for the purpose 

of conducting County business, is subject to the County’s record management and data privacy rules 

and regulations. This means that proper retention and disposal procedures as well as data privacy 

protections are required. Such data remains the property of the County. 

 

Renewal of Telecommuting Agreements 

Each Telecommuter agreement should be discussed and renewed annually, whenever there is a major 

job change (such as a promotion), or whenever the telecommuter or Department Head changes 

positions. Because telecommuting was selected as a feasible work option based on a combination of 

job characteristics, employee characteristics, and Department Head characteristics, a change in any one 

of these elements may require a review of the telecommuting arrangement. Actual job requirements 

and equipment requirements are at the discretion of the Department Head. 

 

Telecommuting is a work arrangement between an individual employee and the Department Head. 

The telecommuter has no automatic right to telecommute from their home. Department Heads have no 

authority to require an employee to telecommute. Telecommuters and Department Heads are 

encouraged to continue telecommuting arrangements by mutual agreement. Neither should be required 

to continue a telecommuting arrangement when it is not in the best interests of either or both. 

 



 

 

 

Termination of Telecommuting/Extended Work Place Agreement 

This agreement may be suspended or terminated by the County for any or no reason at the sole 

discretion of the Department Head County Board of Commissioners. 

 

Intermittent Telecommuting Guidelines 

Department Heads have the authority to allow an employee, who is not in a telecommuting agreement, 

to work from home on limited occasions. This allowance would be for instances that include, but are 

not limited to: 

 

1. Completion of a specific, short-term project where both the employee and Department Head 

agree that uninterrupted time at home would produce a better outcome. 

2. Virtual meetings which occur after normal business hours but which the employee is required to 

attend. 

3. Other non-regular, short-term reasons as approved by the Department Head. 

 

If the allowance of intermittent telecommuting becomes regular at any point in time, the Department 

Head and employee must follow the processes above for regular telecommuting. 
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ADDITIONS AND DELETIONS: 

The author of this document 

has added information 

needed for its completion. 

The author may also have 

revised the text of the 

original AIA standard form. 

An Additions and Deletions 

Report that notes added 

information as well as 

revisions to the standard 

form text is available from 

the author and should be 

reviewed. 

This document has important 

legal consequences. 

Consultation with an 

attorney is encouraged with 

respect to its completion 

or modification. 

This document is intended 

to be used in conjunction 

with AIA Documents A132™–

2019, Standard Form of 

Agreement Between Owner and 

Contractor, Construction 

Manager as Adviser Edition; 

A232™–2019, General 

Conditions of the Contract 

for Construction, 

Construction Manager as 

Adviser Edition; and C132™–

2019, Standard Form of 

Agreement Between Owner and 

Construction Manager as 

Adviser. AIA Document 

A232™–2019 is adopted in 

this document by reference. 

Do not use with other 

general conditions unless 

this document is modified.  

ELECTRONIC COPYING of any 

portion of this AIA®  Document 

to another electronic file is 

prohibited and constitutes a 

violation of copyright laws 

as set forth in the footer of 

this document. 

3rd

AGREEMENT made as of the 28th day of March in the year 2022 

(In words, indicate day, month, and year.) 

 

BETWEEN the Architect’s client identified as the Owner: 

(Name, legal status, address, and other information) 

 

Fillmore County  

101 Fillmore Street 

Preston, MN 55965 

 

and the Architect: 

(Name, legal status, address, and other information) 

 

Boarman Kroos Vogel Group, Inc.  

dba BKV Group 

222 North Second Street, Suite 101 

Minneapolis, Minnesota 

55401 

 

for the following Project: 

(Name, location, and detailed description) 

 

Fillmore County Jail.  The exact location is to be determined from the County 

Boards approval of the Pre-Design report. The Pre-Planning Phase will be the first 

phase of the design process. This process will be to study the size and location of the 

jail. There are 3 potential options that will be studied. 

1) Addition to the existing building 

2) Building entirely new on the site of the existing jail / LEC 

3) Building a jail next to the courthouse 

  

 

The Construction Manager: 

(Name, legal status, address, and other information) 

 

 To Be Determined  

 

The Owner and Architect agree as follows. 

 



AIA Document B132™ – 2019. Copyright © 1992, 2009, and 2019 by The American Institute of Architects. All rights reserved. The “American 

Institute of Architects,” “AIA,” the AIA Logo, and “AIA Contract Documents” are registered trademarks and may not be used without 

permission. This draft was produced by AIA software at 16:30:02 ET on 05/11/2021 under Order No.6920711298 which expires on 06/13/2021, is 

not for resale, is licensed for one-time use only, and may only be used in accordance with the AIA Contract Documents® Terms of Service. To 

report copyright violations, e-mail copyright@aia.org. 

User Notes:  (1280651085) 

 

2 

 

TABLE OF ARTICLES 
 
1 INITIAL INFORMATION 
 
2 ARCHITECT’S RESPONSIBILITIES 
 
3 SCOPE OF ARCHITECT’S BASIC SERVICES 
 
4 SUPPLEMENTAL AND ADDITIONAL SERVICES 
 
5 OWNER’S RESPONSIBILITIES 
 
6 COST OF THE WORK 
 
7 COPYRIGHTS AND LICENSES 
 
8 CLAIMS AND DISPUTES 
 
9 TERMINATION OR SUSPENSION 
 
10 MISCELLANEOUS PROVISIONS 
 
11 COMPENSATION 
 
12 SPECIAL TERMS AND CONDITIONS 
 
13 SCOPE OF THE AGREEMENT 
 

ARTICLE 1   INITIAL INFORMATION 
§ 1.1 This Agreement is based on the Initial Information set forth in this Section 1.1.  

(For each item in this section, insert the information or a statement such as “not applicable,” or “unknown at time 

of execution”.) 

 

§ 1.1.1 The Owner’s program for the Project: 

(Insert the Owner’s program, identify documentation that establishes the Owner’s program, or state the manner in 

which the program will be developed.) 

 

Initial data dated December 14, 2021, prepared by Tom Weber, will be reviewed and addressed in the project, as 

appropriate. 

 

§ 1.1.2 The Project’s physical characteristics: 

(Identify or describe pertinent information about the Project’s physical characteristics, such as size; location; 

dimensions; geotechnical reports; site boundaries; topographic surveys; traffic and utility studies; availability of 

public and private utilities and services; legal description of the site; etc.) 

 

The jail location will be in the County seat of Preston, Minnesota. Exact location to be determined through the 

pre-design process. .   

 

§ 1.1.3 The Owner’s budget for the Cost of the Work, as defined in Section 6.1:  

(Provide total and, if known, a line item breakdown.) 

 

The exact project budget is to be determined based on the results of the pre-design study, and as approved by the 

County Board. 
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§ 1.1.4 The Owner’s anticipated design and construction milestone dates: 

.1 Design phase milestone dates, if any: 

 

Pre-Design planned as follows: 

March 28, 2022, to June 7, 2022 

 

Schematic Design through Construction Documents anticipated as follows: 

June 8, 2022, to February 17, 2023 

 

.2 Construction commencement date: 

 

It is planned that construction would start in spring 2023 

 

.3 Substantial Completion date or dates: 

 

To Be Determined, anticipated to be 16 to 20 months 

 

.4 Other milestone dates: 

 

«  » 

 

§ 1.1.5 The Owner intends the following procurement method for the Project: 

(Identify method such as competitive bid or negotiated contract.) 

 

In conjunction with the construction manager, each proposed bid scope will be issued to multiple contractors for 

competitive bidding.  

 

§ 1.1.6 The Owner’s requirements for accelerated or fast-track design and construction, multiple bid packages, or 

phased construction are set forth below: 

(Identify any requirements for fast-track scheduling or phased construction and, if applicable, list number and type 

of bid/procurement packages.) 

 

No fast tracking or multiple bid packages are anticipated.  

 

§ 1.1.7 The Owner’s anticipated Sustainable Objective for the Project: 

(Identify and describe the Owner’s Sustainable Objective for the Project, if any.) 

 

None Identified  

 

§ 1.1.7.1 If the Owner identifies a Sustainable Objective, the Owner and Architect shall complete and incorporate 

AIA Document E235-2019, Sustainable Projects Exhibit, Construction Manager as Adviser Edition, into this 

Agreement to define the terms, conditions and services related to the Owner’s Sustainable Objective. If E235-2019 

is incorporated into this Agreement, the Owner and Architect shall incorporate the completed E235-2019 into the 

agreements with the consultants and contractors performing services or Work in any way associated with the 

Sustainable Objective. 

 

§ 1.1.8 The Owner identifies the following representatives in accordance with Section 5.4: 

(List name, address, and other contact information.) 

 

Bobbie Hillery, County Administrator  

Sheriff John DeGeorge 

 

§ 1.1.9 The persons or entities, in addition to the Owner’s representative, who are required to review the Architect’s 

submittals to the Owner are as follows: 

(List name, address, and other contact information.) 

 

Reps for CM (TBD) 
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§ 1.1.10 The Owner shall retain the following consultants and Contractors: 

(List name, legal status, address, and other contact information.) 

.1 Construction Manager:  

(The Construction Manager is identified on the cover page. If a Construction Manager has not been 

retained as of the date of this Agreement, state the anticipated date of retention. If the Architect is to 

assist the Owner in selecting the Construction Manager, complete Section 4.1.1.1.) 

 

To Be Determined  

 

 

.2 Land Surveyor: 

 

TBD 

 

.3 Geotechnical Engineer: 

 

TBD   

 

.4 Commissioning Agent: 

 

TBD 

 

.5 Other consultants and Contractors: 

(List any other consultants and Contractors retained by the Owner.) 

 

Special Inspections – TBD 

Testing and Balancing – TBD 

Commissioning - TBD 

 

§ 1.1.11 The Architect identifies the following representative in accordance with Section 2.4: 

(List name, address, and other contact information.) 

 

Bruce Schwartzman, AIA – BKV, partner in charge (main point of contact) 

Henry Pittner, AIA – BKV, Justice Practice Leader /Planner 

DuWayne Jones, AIA – BKV, project manager 

 

 

§ 1.1.12 The Architect shall retain the consultants identified in Sections 1.1.12.1 and 1.1.12.2: 

(List name, legal status, address, and other contact information.) 

 

§ 1.1.12.1 Consultants retained under Basic Services: 

.1 Structural Engineer: 

 

BKV Group  

 

.2 Mechanical Engineer:  

 

BKV Group 

 

.3 Electrical Engineer: 

 

BKV Group 

 

               .4     Telecommunication and Audio Video: 

True North Consulting Group 

140 3rd Street South 

Stillwater, Minnesota 55082 
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               .5     Cost Estimating: 

None.  Estimating to be performed by CM (not a consultant to BKV Group) after the Pre-Design 

Phase. 

          

               .6     Civil Engineering 

                       Bolton & Menck 

                       43rd St NW #100 

                       Rochester, MN 55901 

 

 

               .6     Public Works Specialist: 

 

               .7     Civil Engineering: 

 

               .8.7     Acoustical Consultant: 

 

               .9     Landscape, Furniture Planning, and Interior Design: 

BKV Group 

 

 

 

§ 1.1.12.2 Consultants retained under Supplemental Services: 

 

Not applicable 

 

§ 1.1.13 Other Initial Information on which the Agreement is based: 

 

«  » 

 

§ 1.2 The Owner and Architect may rely on the Initial Information. Both parties, however, recognize that the Initial 

Information may materially change and, in that event, the Owner and the Architect shall appropriately adjust the 

Architect’s services, schedule for the Architect’s services, and the Architect’s compensation. The Owner shall adjust 

the Owner’s budget for the Cost of the Work and the Owner’s anticipated design and construction milestones, as 

necessary, to accommodate material changes in the Initial Information. 

 

§ 1.3 The parties shall agree upon protocols governing the transmission and use of Instruments of Service or any 

other information or documentation in digital form. The parties will use AIA Document E203-2013, Building 

Information Modeling and Digital Data Exhibit, to establish the protocols for the development, use, transmission, 

and exchange of digital data. 

 

§ 1.3.1 Any use of, or reliance on, all or a portion of a building information model without agreement to protocols 

governing the use of, and reliance on, the information contained in the model and without having those protocols set 

forth in AIA Document E203-2013, Building Information Modeling and Digital Data Exhibit, and the requisite AIA 

Document G202-2013, Project Building Information Modeling Protocol Form, shall be at the using or relying 

party’s sole risk and without liability to the other party and its contractors or consultants, the authors of, or 

contributors to, the building information model, and each of their agents and employees. 

 

§ 1.4 The term “Contractors” refers to persons or entities who perform Work under contracts with the Owner that 

are administered by the Architect and Construction Manager. The term “Contractors” is used to refer to such persons 

or entities, whether singular or plural. The term does not include the Owner’s own forces, or Separate Contractors, 

which are persons or entities who perform construction under separate contracts with the Owner not administered by 

the Architect and Construction Manager. 

 

ARTICLE 2   ARCHITECT’S RESPONSIBILITIES 
§ 2.1 The Architect shall provide professional services as set forth in this Agreement. The Architect represents that 

it is properly licensed in the jurisdiction where the Project is located to provide the services required by this 

Agreement, or shall cause such services to be performed by appropriately licensed design professionals. 
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§ 2.2 The Architect shall perform its services consistent with the professional skill and care ordinarily provided by 

architects practicing in the same or similar locality under the same or similar circumstances. The Architect shall 

perform its services as expeditiously as is consistent with such professional skill and care and the orderly progress of 

the Project. 

 

§ 2.3 The Architect shall provide its services in conjunction with the services of a Construction Manager as 

described in AIA Document C132™–2019, Standard Form of Agreement Between Owner and Construction 

Manager as Adviser. The Architect shall not be responsible for actions taken by the Construction Manager. 

 

§ 2.4 The Architect shall identify a representative authorized to act on behalf of the Architect with respect to the 

Project. 

 

§ 2.5 Except with the Owner’s knowledge and consent, the Architect shall not engage in any activity, or accept any 

employment, interest or contribution that would reasonably appear to compromise the Architect’s professional 

judgment with respect to this Project. 

 

§ 2.6 The Architect shall maintain the following insurance until termination of this Agreement. If any of the 

requirements set forth below are in addition to the types and limits the Architect normally maintains, the Owner 

shall pay the Architect as set forth in Section 11.9. 

 

§ 2.6.1 Commercial General Liability with policy limits of not less than «One Million Dollars  » ($ «1,000,000.00  » 

) for each occurrence and «One Million Dollars» ($ «1,000,000.00» ) in the aggregate for bodily injury and property 

damage. 

 

§ 2.6.2 Automobile Liability covering vehicles owned, and non-owned vehicles used, by the Architect with policy 

limits of not less than «One Million Dollars  » ($ «1,000,000.00  » ) per accident for bodily injury, death of any 

person, and property damage arising out of the ownership, maintenance and use of those motor vehicles, along with 

any other statutorily required automobile coverage. 

 

§ 2.6.3 The Architect may achieve the required limits and coverage for Commercial General Liability and 

Automobile Liability through a combination of primary and excess or umbrella liability insurance, provided such 

primary and excess or umbrella liability insurance policies result in the same or greater coverage as the coverages 

required under Sections 2.6.1 and 2.6.2, and in no event shall any excess or umbrella liability insurance provide 

narrower coverage than the primary policy. The excess policy shall not require the exhaustion of the underlying 

limits only through the actual payment by the underlying insurers. 

 

§ 2.6.4 Workers’ Compensation at statutory limits. 

 

§ 2.6.5 Employers’ Liability with policy limits not less than «Five Hundred Thousand Dollars  » ($ «500,000.00  » ) 

each accident, «Five Hundred Thousand Dollars  » ($ «500,000.00» ) each employee, and «Five Hundred Thousand 

Dollars» ($ «500,000,00» ) policy limit. 

 

§ 2.6.6 Professional Liability covering negligent acts, errors and omissions in the performance of professional 

services with policy limits of not less than «One Million Dollars» ($ «1,000,000.00  » ) per claim and «Two Millioin 

Dollars» ($ «2,000,000.00  » ) in the aggregate. 

 

§ 2.6.7 Additional Insured Obligations. To the fullest extent permitted by law, the Architect shall cause the primary 

and excess or umbrella policies for Commercial General Liability and Automobile Liability to include the Owner as 

an additional insured for claims caused in whole or in part by the Architect’s negligent acts or omissions. The 

additional insured coverage shall be primary and non-contributory to any of the Owner’s insurance policies and shall 

apply to both ongoing and completed operations. 

 

§ 2.6.8 The Architect shall provide certificates of insurance to the Owner that evidence compliance with the 

requirements in this Section 2.6. 
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ARTICLE 3   SCOPE OF ARCHITECT’S BASIC SERVICES 
§ 3.1 The Architect’s Basic Services consist of those described in this Article 3 and include usual and customary 

structural, mechanical, and electrical engineering services. Services not set forth in this Article 3 are Supplemental 

or Additional Services. 

 

§ 3.1.1 The Architect shall manage the Architect’s services, research applicable design criteria, attend Project 

meetings, communicate with members of the Project team, and report progress to the Owner. 

 

§ 3.1.2 The Architect shall coordinate its services with those services provided by the Owner, the Construction 

Manager, and the Owner’s other consultants. The Architect shall be entitled to rely on, and shall not be responsible 

for, the accuracy, completeness, and timeliness of, services and information furnished by the Owner, the 

Construction Manager, and the Owner’s other consultants. The Architect shall provide prompt written notice to the 

Owner if the Architect becomes aware of any error, omission or inconsistency, in such services or information. 

 

§ 3.1.3 As soon as practicable after the date of this Agreement, the Architect shall submit, for the Construction 

Manager’s review and the Owner’s approval, a schedule for the performance of the Architect’s services. The 

schedule shall include design phase milestone dates, as well as the anticipated dates for the commencement of 

construction and for Substantial Completion of the Work as set forth in the Initial Information. This schedule shall 

include allowances for periods of time required for the Owner’s review, for the Construction Manager’s review, for 

the performance of the Owner’s consultants, and for approval of submissions by authorities having jurisdiction over 

the Project. Once approved by the Owner, time limits established by the schedule shall not, except for reasonable 

cause, be exceeded by the Architect or Owner. With the Owner’s approval, the Architect shall adjust the schedule, if 

necessary, as the Project proceeds until the commencement of construction. 

 

§ 3.1.4 The Architect shall submit information to the Construction Manager and participate in developing and 

revising the Project schedule as it relates to the Architect’s services. The Architect shall review and approve, or take 

other appropriate action upon, the portion of the Project schedule relating to the performance of the Architect’s 

services. 

 

§ 3.1.5 The Architect shall not be responsible for an Owner’s or Construction Manager’s directive or substitution, or 

for the Owner’s acceptance of non-conforming Work, made or given without the Architect’s written approval. 

 

§ 3.1.6 The Architect shall, in coordination with the Construction Manager, contact governmental authorities 

required to approve the Construction Documents and entities providing utility services to the Project. The Architect 

shall respond to applicable design requirements imposed by those authorities and entities. 

 

§ 3.1.7 The Architect shall assist the Owner and Construction Manager in connection with the Owner’s 

responsibility for filing documents required for the approval of governmental authorities having jurisdiction over the 

Project. 

 

§ 3.1.8 Pre-Design Phase 

     The pre-design phase is to build on the initial information presented by BKV Group in their interview for the 

project.  

This phase will involve the following task: 

a. Review existing drawings for opportunity for remodeling and 

addition  

b. One (1) site visit of the existing Jjail / LEC building by the design 

team 

c. Team discussion of the existing conditions found  

d. One (1) Tour of a smaller County Jail (TBD) 

e. Space Program development  

f. One (1) client review meeting to review space program  (in 

person) 

g. Space program refinements based on meeting 

h. Concept plan development (3 options) 

i. Preliminary cost estimate (CM assist) 
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j. Site plan development  

k. Preliminary site review with civil  

l. Assist the County in soliciting a  Geotechnical firm for soil 

borings and geotechnical report.  

m. Prepare draft project schedule 

n. One (1) client review meeting to review concept planning and 

draft schedule (in person) 

o. Concept plan refinements  

p. Cost estimate review  

q. (1) client review meeting for review cost estimate and concept 

refinements (in person) 

r. Adjustments and preparation of materials for the County Board  

s. One (1) County Board Presentation  

 

§ 3.2 Schematic Design Phase Services 
§ 3.2.1 The Architect shall review the program and other information furnished by the Owner and Construction 

Manager, and shall review laws, codes, and regulations applicable to the Architect’s services. 

 

§ 3.2.2 The Architect shall prepare a preliminary evaluation of the Owner’s program, schedule, budget for the Cost 

of the Work, Project site, and the proposed procurement and delivery method, and other Initial Information, each in 

terms of the other, to ascertain the requirements of the Project. The Architect shall notify the Owner of (1) any 

inconsistencies discovered in the information, and (2) other information or consulting services that may be 

reasonably needed for the Project. 

 

§ 3.2.3 The Architect shall present its preliminary evaluation to the Owner and Construction Manager and shall 

discuss with the Owner and Construction Manager alternative approaches to design and construction of the Project. 

The Architect shall reach an understanding with the Owner and Construction Manager regarding the requirements of 

the Project. 

 

§ 3.2.4 Based on the Project requirements agreed upon with the Owner, the Architect shall prepare and present, to 

the Owner and Construction Manager, for the Owner’s approval, a preliminary design illustrating the scale and 

relationship of the Project components. 

 

§ 3.2.5 Based on the Owner’s approval of the preliminary design, the Architect shall prepare Schematic Design 

Documents for the Construction Manager’s review and Owner’s approval. The Schematic Design Documents shall 

consist of drawings and other documents including a site plan, if appropriate, and preliminary building plans, sections 

and elevations; and may include some combination of study models, perspective sketches, or digital representations. 

Preliminary selections of major building systems and construction materials shall be noted on the drawings or described 

in writing. 

 

§ 3.2.5.1 The Architect shall consider sustainable design alternatives, such as material choices and building 

orientation, together with other considerations based on program and aesthetics, in developing a design that is 

consistent with the Owner’s program, schedule and budget for the Cost of the Work. The Owner may obtain more 

advanced sustainable design services as a Supplemental Service under Section 4.1.1. 

 

§ 3.2.5.2 The Architect shall consider with the Owner and the Construction Manager the value of alternative 

materials, building systems and equipment, together with other considerations based on program and aesthetics, in 

developing a design for the Project that is consistent with the Owner’s program, schedule, and budget for the Cost of 

the Work. 

 

§ 3.2.6 The Architect shall submit the Schematic Design Documents to the Owner and the Construction Manager. 

The Architect shall meet with the Construction Manager to review the Schematic Design Documents. 

 

§ 3.2.7 Upon receipt of the Construction Manager’s review comments and cost estimate at the conclusion of the 

Schematic Design Phase, the Architect shall take action as required under Section 6.4, and request the Owner’s 

approval of the Schematic Design Documents. If revisions to the Schematic Design Documents are required to 
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comply with the Owner’s budget for the Cost of the Work at the conclusion of the Schematic Design Phase, the 

Architect shall incorporate such revisions in the Design Development Phase. 

 

§ 3.2.8 In the further development of the Drawings and Specifications during this and subsequent phases of design, 

the Architect shall be entitled to rely on the accuracy of the estimates of the Cost of the Work, which are to be 

provided by the Construction Manager under the Construction Manager’s agreement with the Owner. 

 

§ 3.3 Design Development Phase Services 
§ 3.3.1 Based on the Owner’s approval of the Schematic Design Documents, and on the Owner’s authorization of 

any adjustments in the Project requirements and the budget for the Cost of the Work, the Architect shall prepare 

Design Development Documents for the Construction Manager’s review and the Owner’s approval. The Design 

Development Documents shall be based upon information provided, and estimates prepared by, the Construction 

Manager and shall illustrate and describe the development of the approved Schematic Design Documents and shall 

consist of drawings and other documents including plans, sections, elevations, typical construction details, and 

diagrammatic layouts of building systems to fix and describe the size and character of the Project as to architectural, 

structural, mechanical and electrical systems, and other appropriate elements. The Design Development Documents 

shall also include outline specifications that identify major materials and systems and establish in general their 

quality levels. 

 

§ 3.3.2 Prior to the conclusion of the Design Development Phase, the Architect shall submit the Design 

Development Documents to the Owner and the Construction Manager. The Architect shall meet with the 

Construction Manager to review the Design Development Documents.  

 

§ 3.3.3 Upon receipt of the Construction Manager’s information and estimate at the conclusion of the Design 

Development Phase, the Architect shall take action as required under Sections 6.5 and 6.6 and request the Owner’s 

approval of the Design Development Documents. 

 

§ 3.4 Construction Documents Phase Services 
§ 3.4.1 Based on the Owner’s approval of the Design Development Documents, and on the Owner’s authorization of 

any adjustments in the Project requirements and the budget for the Cost of the Work, the Architect shall prepare 

Construction Documents for the Construction Manager’s review and the Owner’s approval. The Construction 

Documents shall illustrate and describe the further development of the approved Design Development Documents 

and shall consist of Drawings and Specifications setting forth in detail the quality levels and performance criteria of 

materials and systems and other requirements for the construction of the Work. The Owner and Architect 

acknowledge that, in order to perform the Work, the Contractor will provide additional information, including Shop 

Drawings, Product Data, Samples and other similar submittals, which the Architect shall review in accordance with 

Section 3.6.4. 

 

§ 3.4.2 The Architect shall incorporate the design requirements of governmental authorities having jurisdiction over 

the Project into the Construction Documents. 

 

§ 3.4.3 During the development of the Construction Documents, if requested by the Owner, the Architect shall assist 

the Owner and the Construction Manager in the development and preparation of (1) procurement information that 

describes the time, place, and conditions of bidding, including bidding or proposal forms; (2) the form of agreements 

between the Owner and Contractors; and (3) the Conditions of the Contracts for Construction (General, 

Supplementary and other Conditions); and (4) a project manual that includes the Conditions of the Contracts for 

Construction and Specifications, and may include bidding requirements and sample forms. 

 

§ 3.4.4 Prior to the conclusion of the Construction Documents Phase, the Architect shall submit the Construction 

Documents to the Owner and the Construction Manager. The Architect shall meet with the Construction Manager to 

review the Construction Documents. 

 

§ 3.4.5 Upon receipt of the Construction Manager’s information and an estimate at the conclusion of the 

Construction Documents Phase, the Architect shall take action as required under Section 6.7, and request the 

Owner’s approval of the Construction Documents. 
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§ 3.5 Procurement Phase Services 
§ 3.5.1 General 
The Architect shall assist the Owner and Construction Manager in establishing a list of prospective contractors. 

Following the Owner’s approval of the Construction Documents, the Architect shall assist the Owner and 

Construction Manager in (1) obtaining either competitive bids or negotiated proposals; (2) confirming 

responsiveness of bids or proposals; (3) determining the successful bid or proposal, if any; and (4) awarding and 

preparing Contracts for Construction. 

 

§ 3.5.2 Competitive Bidding 
§ 3.5.2.1 Bidding Documents shall consist of bidding requirements and proposed Contract Documents. 

 

§ 3.5.2.2 The Architect shall assist the Owner and Construction Manager in bidding the Project by 

.1 facilitating the distribution of Bidding Documents to prospective bidders; 

.2 organizing and conducting a pre-bid conference for prospective bidders; 

.3 preparing responses to questions from prospective bidders and providing clarifications and 

interpretations of the Bidding Documents to the prospective bidders in the form of addenda; and 

.4 organizing and conducting the opening of bids, and subsequently documenting and distributing the 

bidding results, as directed by the Owner. 

 

§ 3.5.2.3 If the Bidding Documents permit substitutions, upon the Owner’s written authorization, the Architect shall, 

as an Additional Service, consider requests for substitutions, and prepare and distribute addenda identifying 

approved substitutions to all prospective bidders. 

 

§ 3.5.3 Negotiated Proposals 
§ 3.5.3.1 Proposal Documents shall consist of proposal requirements, and proposed Contract Documents. 

 

§ 3.5.3.2 The Architect shall assist the Owner and Construction Manager in obtaining proposals by: 

.1 facilitating the distribution of Proposal Documents for distribution to prospective Contractors, and 

requesting their return upon completion of the negotiation process; 

.2 organizing and participating in selection interviews with prospective Contractors; 

.3 preparing responses to questions from prospective Contractors and providing clarifications and 

interpretations of the Proposal Documents to the prospective Contractors in the form of addenda; and 

.4 participating in negotiations with prospective Contractors, and subsequently preparing a summary 

report of the negotiation results, as directed by the Owner. 

 

§ 3.5.3.3 If the Proposal Documents permit substitutions, upon the Owner’s written authorization, the Architect 

shall, as an Additional Service, consider requests for substitutions, consult with the Construction Manager, and 

prepare and distribute addenda identifying approved substitutions to all prospective contractors. 

 

§ 3.6 Construction Phase Services 
§ 3.6.1 General 
§ 3.6.1.1 The Architect shall provide administration of the Contract between the Owner and the Contractor as set 

forth below and in AIA Document A232™–2019, General Conditions of the Contract for Construction, 

Construction Manager as Adviser Edition. If the Owner and Contractor modify AIA Document A232–2019, those 

modifications shall not affect the Architect’s services under this Agreement unless the Owner and the Architect 

amend this Agreement. 

 

§ 3.6.1.2 The Architect shall advise and consult with the Owner and Construction Manager during the Construction 

Phase Services. The Architect shall have authority to act on behalf of the Owner only to the extent provided in this 

Agreement. The Architect shall not have control over, charge of, or responsibility for the construction means, 

methods, techniques, sequences or procedures, or for safety precautions and programs in connection with the Work, 

nor shall the Architect be responsible for the Contractors’ failure to perform the Work in accordance with the 

requirements of the Contract Documents. The Architect shall be responsible for the Architect’s negligent acts or 

omissions, but shall not have control over or charge of, and shall not be responsible for acts or omissions of the 

Construction Manager, or acts or omissions of the Contractors or of any other persons or entities performing 

portions of the Work. 
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§ 3.6.1.3 Subject to Section 4.2, and except as provided in Section 3.6.6.5, the Architect’s responsibility to provide 

Construction Phase Services commences with the award of the initial Contract for Construction and terminates on the 

date the Architect issues the final Certificate for Payment. 

 

§ 3.6.2 Evaluations of the Work 
§ 3.6.2.1 The Architect shall visit the site at intervals appropriate to the stage of construction, or as otherwise 

required in Section 4.2.3, to become generally familiar with the progress and quality of the portion of the Work 

completed, and to determine, in general, if the Work observed is being performed in a manner indicating that the 

Work, when fully completed, will be in accordance with the Contract Documents. However, the Architect shall not 

be required to make exhaustive or continuous on-site inspections to check the quality or quantity of the Work. On 

the basis of the site visits, the Architect shall keep the Owner reasonably informed about the progress and quality of 

the portion of the Work completed, and promptly report to the Owner and the Construction Manager (1) known 

deviations from the Contract Documents, (2) known deviations from the most recent construction schedule 

submitted by the Construction Manager, and (3) defects and deficiencies observed in the Work. 

 

§ 3.6.2.2 The Architect has the authority to reject Work that does not conform to the Contract Documents and shall 

notify the Construction Manager about the rejection. Whenever the Architect considers it necessary or advisable, the 

Architect, upon written authorization from the Owner and notification to the Construction Manager, shall have the 

authority to require inspection or testing of the Work in accordance with the provisions of the Contract Documents, 

whether or not the Work is fabricated, installed or completed. However, neither this authority of the Architect nor a 

decision made in good faith either to exercise or not to exercise such authority shall give rise to a duty or 

responsibility of the Architect to the Contractors, Subcontractors, suppliers, their agents or employees, or other 

persons or entities performing portions of the Work. 

 

§ 3.6.2.3 The Architect shall interpret and decide matters concerning performance under, and requirements of, the 

Contract Documents on written request of the Construction Manager, Owner, or Contractors through the 

Construction Manager. The Architect’s response to such requests shall be made in writing within any time limits 

agreed upon or otherwise with reasonable promptness. 

 

§ 3.6.2.4 Interpretations and decisions of the Architect shall be consistent with the intent of, and reasonably inferable 

from, the Contract Documents and shall be in writing or in the form of drawings. When making such interpretations 

and decisions, the Architect shall endeavor to secure faithful performance by the Owner and Contractors, shall not 

show partiality to either, and shall not be liable for results of interpretations or decisions rendered in good faith. The 

Architect’s decisions on matters relating to aesthetic effect shall be final if consistent with the intent expressed in the 

Contract Documents. 

 

§ 3.6.2.5 Unless the Owner and Contractors designate another person to serve as an Initial Decision Maker, as that 

term is defined in AIA Document A232–2019, the Architect, with the assistance of the Construction Manager, shall 

render initial decisions on Claims between the Owner and Contractors as provided in the Contract Documents. 

 

§ 3.6.3 Certificates for Payment to Contractor 
§ 3.6.3.1 Not more frequently than monthly, the Architect shall review and certify an application for payment. 

Within seven days after the Architect receives an application for payment forwarded from the Construction 

Manager, the Architect shall review and certify the application as follows: 

.1 Where there is only one Contractor responsible for performing the Work, the Architect shall review 

the Contractor’s Application and Certificate for Payment that the Construction Manager has 

previously reviewed and certified. The Architect shall certify the amount due the Contractor and shall 

issue a Certificate for Payment in such amount. 

.2 Where there is more than one Contractor responsible for performing different portions of the Project, 

the Architect shall review the Project Application and Project Certificate for Payment, with the 

Summary of Contractors’ Applications for Payment, that the Construction Manager has previously 

prepared, reviewed, and certified. The Architect shall certify the total amount due all Contractors 

collectively and shall issue a Project Certificate for Payment in the total of such amounts. 

 

§ 3.6.3.2 The Architect’s certification for payment shall constitute a representation to the Owner, based on (1) the 

Architect’s evaluation of the Work as provided in Section 3.6.2, (2) the data comprising the Contractor’s 

Application for Payment or the data comprising the Project Application for Payment, and (3) the recommendation of 

the Construction Manager, that, to the best of the Architect’s knowledge, information and belief, the Work has 
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progressed to the point indicated, the quality of the Work is in accordance with the Contract Documents, and that the 

Contractors are entitled to payment in the amount certified. The foregoing representations are subject to (1) an 

evaluation of the Work for conformance with the Contract Documents upon Substantial Completion, (2) results of 

subsequent tests and inspections, (3) correction of minor deviations from the Contract Documents prior to 

completion, and (4) specific qualifications expressed by the Architect. 

 

§ 3.6.3.3 The issuance of a Certificate for Payment or a Project Certificate for Payment shall not be a representation 

that the Architect has (1) made exhaustive or continuous on-site inspections to check the quality or quantity of the 

Work, (2) reviewed construction means, methods, techniques, sequences or procedures, (3) reviewed copies of 

requisitions received from Subcontractors and suppliers and other data requested by the Owner to substantiate each 

Contractor’s right to payment, or (4) ascertained how or for what purpose that Contractor has used money 

previously paid on account of the Contract Sum. 

 

§ 3.6.3.4 The Architect shall maintain a record of the Applications and Certificates for Payment. 

 

§ 3.6.4 Submittals 
§ 3.6.4.1 The Architect shall review the Construction Manager’s Project submittal schedule and shall not unreasonably 

delay or withhold approval of the schedule. The Architect’s action in reviewing submittals transmitted by the 

Construction Manager shall be taken in accordance with the approved submittal schedule or, in the absence of an 

approved submittal schedule, with reasonable promptness while allowing sufficient time, in the Architect’s professional 

judgment, to permit adequate review. 

 

§ 3.6.4.2 The Architect shall review and approve, or take other appropriate action upon, the Contractors’ submittals 

such as Shop Drawings, Product Data and Samples, that the Construction Manager has reviewed, recommended for 

approval, and transmitted to the Architect. The Architect’s review of the submittals shall only be for the limited 

purpose of checking for conformance with information given and the design concept expressed in the Contract 

Documents. Review of such submittals is not for the purpose of determining the accuracy and completeness of other 

information such as dimensions, quantities, and installation or performance of equipment or systems, which are the 

Contractors’ responsibilities. The Architect’s review shall not constitute approval of safety precautions or 

construction means, methods, techniques, sequences or procedures. The Architect’s approval of a specific item shall 

not indicate approval of an assembly of which the item is a component. 

 

§ 3.6.4.3 If the Contract Documents specifically require the Contractors to provide professional design services or 

certifications by a design professional related to systems, materials or equipment, the Architect shall specify the 

appropriate performance and design criteria that such services must satisfy. The Architect shall review and take 

appropriate action on Shop Drawings and other submittals related to the Work designed or certified by the 

Contractors’ design professionals, provided the submittals bear such professionals’ seal and signature when 

submitted to the Architect. The Architect’s review shall be for the limited purpose of checking for conformance with 

information given and the design concept expressed in the Contract Documents. The Architect shall be entitled to 

rely upon, and shall not be responsible for, the adequacy and accuracy of the services, certifications, and approvals 

performed or provided by such design professionals. 

 

§ 3.6.4.4 After receipt of the Construction Manager’s recommendations, and subject to the provisions of Section 4.2, 

the Architect shall review and respond to requests for information about the Contract Documents. The Architect, in 

consultation with the Construction Manager, shall set forth in the Contract Documents the requirements for requests 

for information. Requests for information shall include, at a minimum, a detailed written statement that indicates the 

specific Drawings or Specifications in need of clarification and the nature of the clarification requested. The 

Architect’s response to such requests shall be made in writing within any time limits agreed upon, or otherwise with 

reasonable promptness. If appropriate, the Architect shall prepare and issue supplemental Drawings and 

Specifications in response to the requests for information. 

 

§ 3.6.4.5 The Architect shall maintain a record of submittals and copies of submittals transmitted by the 

Construction Manager in accordance with the requirements of the Contract Documents. 

 

§ 3.6.5 Changes in the Work 
§ 3.6.5.1 The Architect shall review and sign, or take other appropriate action, on Change Orders and Construction 

Change Directives prepared by the Construction Manager for the Owner’s approval and execution in accordance 

with the Contract Documents. 
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§ 3.6.5.2 The Architect may order minor changes in the Work that are consistent with the intent of the Contract 

Documents and do not involve an adjustment in the Contract Sum or an extension of the Contract Time. Such 

changes shall be effected by written order issued by the Architect through the Construction Manager. 

 

§ 3.6.5.3 The Architect shall maintain records relative to changes in the Work. 

 

§ 3.6.6 Project Completion 
§ 3.6.6.1 The Architect, assisted by the Construction Manager, shall: 

.1 conduct inspections to determine the date of Substantial Completion and the date of final completion; 

.2 issue a Certificate of Substantial Completion prepared by the Construction Manager; 

.3 review written warranties and related documents required by the Contract Documents and received 

from the Contractors, through the Construction Manager; and 

.4 after receipt of a final Contractor’s Application and Certificate for Payment or a final Project 

Application and Project Certificate for Payment from the Construction Manager, issue a final 

Certificate for Payment based upon a final inspection indicating that, to the best of the Architect’s 

knowledge, information, and belief, the Work complies with the requirements of the Contract 

Documents. 

 

§ 3.6.6.2 The Architect’s inspections shall be conducted with the Owner and Construction Manager to (1) check 

conformance of the Work with the requirements of the Contract Documents and (2) verify the accuracy and 

completeness of the lists submitted by the Construction Manager and Contractors of Work to be completed or 

corrected. 

 

§ 3.6.6.3 When Substantial Completion has been achieved, the Architect shall inform the Owner about the balance 

of the Contract Sum remaining to be paid each of the Contractors, including the amount to be retained from the 

Contract Sum, if any, for final completion or correction of the Work. 

 

§ 3.6.6.4 The Architect shall forward to the Owner the following information received from the Contractors, through 

the Construction Manager: (1) consent of surety or sureties, if any, to reduction in or partial release of retainage or 

the making of final payment; (2) affidavits, receipts, releases and waivers of liens, or bonds indemnifying the Owner 

against liens; and (3) any other documentation required of the Contractors under the Contract Documents. 

 

§ 3.6.6.5 Upon request of the Owner, and prior to the expiration of one year from the date of Substantial 

Completion, the Architect shall, without additional compensation, conduct a meeting with the Owner and 

Construction Manager to review the facility operations and performance. 

 

ARTICLE 4   SUPPLEMENTAL AND ADDITIONAL SERVICES 
§ 4.1 Supplemental Services 
§ 4.1.1 The services listed below are not included in Basic Services but may be required for the Project. The 

Architect shall provide the listed Supplemental Services only if specifically designated in the table below as the 

Architect’s responsibility, and the Owner shall compensate the Architect as provided in Section 11.2. Unless 

otherwise specifically addressed in this Agreement, if neither the Owner nor the Architect is designated, the parties 

agree that the listed Supplemental Service is not being provided for the Project. 

(Designate the Architect’s Supplemental Services and the Owner’s Supplemental Services required for the Project 

by indicating whether the Architect or Owner shall be responsible for providing the identified Supplemental Service.  

Insert a description of the Supplemental Services in Section 4.1.2 below or attach the description of services as an 

exhibit to this Agreement.)

 

Supplemental Services Responsibility 

(Architect, Owner or Not Provided) 

    

§ 4.1.1.2 Programming Architect  

§ 4.1.1.3 Multiple preliminary designs Architect 

§ 4.1.1.4 Measured drawings Not Provided 
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§ 4.1.1.5 Existing facilities surveys Not Provided 

§ 4.1.1.6 Site evaluation and planning Architect 

§ 4.1.1.7 Building Information Model management responsibilities Not Provided 

§ 4.1.1.8 Development of Building Information Models for post 

 construction use 

Not Provided 

§ 4.1.1.9 Civil engineering Architect 

§ 4.1.1.10 Landscape design Architect 

§ 4.1.1.11 Architectural interior design Architect 

§ 4.1.1.12 Value analysis Construction Manager  

§ 4.1.1.13 Cost estimating Architect and Construction Manager 

§ 4.1.1.14 On-site project representation Not Provided 

§ 4.1.1.15 Conformed documents for construction Architect 

§ 4.1.1.17 As-constructed record drawings Not Provided  

§ 4.1.1.18 Post-occupancy evaluation 

Architect (11-month post 

construction review) 

§ 4.1.1.19 Facility support services Not applicable  

§ 4.1.1.20 Tenant-related services Not applicable 

§ 4.1.1.21 Architect’s coordination of the Owner’s consultants Architect and Construction Manager 

§ 4.1.1.22 Telecommunications/data design Architect 

§ 4.1.1.23 Security evaluation and planning Architect 

§ 4.1.1.24 Commissioning Owner 

§ 4.1.1.25 Sustainable Project Services pursuant to Section 4.1.3 Not Provided  

§ 4.1.1.26 Historic preservation Not Applicable  

§ 4.1.1.27 Furniture, furnishings, and equipment design Architect  

§ 4.1.1.28 Other services provided by specialty Consultants  

§ 4.1.1.29 Other Supplemental Services  

  

  

 

§ 4.1.2 Description of Supplemental Services 
§ 4.1.2.1 A description of each Supplemental Service identified in Section 4.1.1 as the Architect’s responsibility is 

provided below. 

(Describe in detail the Architect’s Supplemental Services identified in Section 4.1.1 or, if set forth in an exhibit, 

identify the exhibit. The AIA publishes a number of Standard Form of Architect’s Services documents that can be 

included as an exhibit to describe the Architect’s Supplemental Services.) 

 

The supplemental services identified in the section above are part of the services included in the base service 

contract.  

 

 

§ 4.2 Architect’s Additional Services 

The Architect may provide Additional Services after execution of this Agreement, without invalidating the 

Agreement. Except for services required due to the fault of the Architect, any Additional Services provided in 

accordance with this Section 4.2 shall entitle the Architect to compensation pursuant to Section 11.3 and an 

appropriate adjustment in the Architect’s schedule. 

 

§ 4.2.1 Upon recognizing the need to perform the following Additional Services, the Architect shall notify the 

Owner with reasonable promptness and explain the facts and circumstances giving rise to the need. The Architect 

shall not proceed to provide the following Additional Services until the Architect receives the Owner’s written 

authorization: 
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.1 Services necessitated by a change in the Initial Information, previous instructions or 

recommendations given by the Construction Manager or the Owner, approvals given by the Owner, 

or a material change in the Project including size, quality, complexity, building systems, the Owner’s 

schedule or budget for Cost of the Work, constructability considerations, procurement or delivery 

method, or bid packages in addition to those listed in Section 1.1.6; 

.2 Making revisions in Drawings, Specifications, or other documents (as required pursuant to Section 

6.7), when such revisions are required because the Construction Manager’s estimate of the Cost of the 

Work exceeds the Owner’s budget, except where such excess is due to changes initiated by the 

Architect in scope, capacities of basic systems, or the kinds and quality of materials, finishes or 

equipment; 

.3 Services necessitated by enactment or revision of codes, laws, or regulations, including changing or 

editing previously prepared Instruments of Service; 

.4 Changing or editing previously prepared Instruments of Service necessitated by official 

interpretations of applicable codes, laws or regulations that are either (a) contrary to specific 

interpretations by the applicable authorities having jurisdiction made prior to the issuance of the 

building permit, or (b) contrary to requirements of the Instruments of Service when those Instruments 

of Service were prepared in accordance with the applicable standard of care; 

.5 Services necessitated by decisions of the Owner or Construction Manager not rendered in a timely 

manner or any other failure of performance on the part of the Owner, Construction Manager or the 

Owner’s other consultants or contractors; 

.6 Preparing digital models or other design documentation for transmission to the Owner’s consultants 

and contractors, or to other Owner-authorized recipients; 

.7 Preparation of design and documentation for alternate bid or proposal requests proposed by the 

Owner or Construction Manager;  

.8 Preparation for, and attendance at, a public presentation, meeting or hearing; 

.9 Preparation for, and attendance at, a dispute resolution proceeding or legal proceeding, except where 

the Architect is party thereto; 

.10 Evaluation of the qualifications of entities providing bids or proposals; 

.11 Consultation concerning replacement of Work resulting from fire or other cause during construction; 

or 

.12 Assistance to the Initial Decision Maker, if other than the Architect. 

 

§ 4.2.2 To avoid delay in the Construction Phase, the Architect shall provide the following Additional Services, 

notify the Owner with reasonable promptness, and explain the facts and circumstances giving rise to the need. If, 

upon receipt of the Architect’s notice, the Owner determines that all or parts of the services are not required, the 

Owner shall give prompt written notice to the Architect of the Owner’s determination. The Owner shall compensate 

the Architect for the services provided prior to the Architect’s receipt of the Owner’s notice: 

.1 Reviewing a Contractor’s submittal out of sequence from the Project submittal schedule approved by 

the Architect; 

.2 Responding to the Contractors’ requests for information that are not prepared in accordance with the 

Contract Documents or where such information is available to the Contractors from a careful study 

and comparison of the Contract Documents, field conditions, other Owner-provided information, 

Contractor-prepared coordination drawings, or prior Project correspondence or documentation; 

.3 Preparing Change Orders, and Construction Change Directives that require evaluation of Contractors’ 

proposals and supporting data, or the preparation or revision of Instruments of Service; 

.4 Evaluating an extensive number of Claims as the Initial Decision Maker; or 

.5 Evaluating substitutions proposed by the Owner, Construction Manager or Contractors and making 

subsequent revisions to Instruments of Service resulting therefrom. 

 

§ 4.2.3 The Architect shall provide Construction Phase Services exceeding the limits set forth below as Additional 

Services. When the limits below are reached, the Architect shall notify the Owner: 

.1 Two,  ( 2 ) reviews of each Shop Drawing, Product Data item, sample and similar submittals of the 

Contractors 

.2 Twenty Four ( 24 ) visits to the site by the Architect during construction 

.3 Two ( 2 ) inspections for any portion of the Work to determine whether such portion of the Work is 

substantially complete in accordance with the requirements of the Contract Documents 

.4 Two ( 2 ) inspections for any portion of the Work to determine final completion 
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§ 4.2.4 Except for services required under Section 3.6.6.5 and those services that do not exceed the limits set forth in 

Section 4.2.3, Construction Phase Services provided more than 60 days after (1) the date of Substantial Completion 

of the Work, or (2) the anticipated date of Substantial Completion identified in the Initial Information, whichever is 

earlier, shall be compensated as Additional Services to the extent the Architect incurs additional cost in providing 

those Construction Phase Services. 

 

§ 4.2.5 If the services covered by this Agreement have not been completed within Thirty ( 30 ) months of the date of 

this Agreement, through no fault of the Architect, extension of the Architect’s services beyond that time shall be 

compensated as Additional Services. 

 

ARTICLE 5   OWNER’S RESPONSIBILITIES 
§ 5.1 Unless otherwise provided for under this Agreement, the Owner shall provide information in a timely manner 

regarding requirements for and limitations on the Project, including a written program which shall set forth the 

Owner’s objectives, schedule, constraints and criteria, including space requirements and relationships, flexibility, 

expandability, special equipment, systems and site requirements. 

 

§ 5.2 The Owner shall retain a Construction Manager to provide services, duties and responsibilities as described in 

AIA Document C132–2019, Standard Form of Agreement Between Owner and Construction Manager as Adviser. 

The Owner shall provide the Architect with a copy of the scope of services in the agreement executed between the 

Owner and the Construction Manager, and any subsequent modifications to the Construction Manager’s scope of 

services in the agreement. 

 

§ 5.3 The Owner shall establish the Owner’s budget for the Project, including (1) the budget for the Cost of the 

Work as defined in Section 6.1; (2) the Owner’s other costs; and (3) reasonable contingencies related to all of these 

costs. The Owner shall update the Owner’s budget for the Project as necessary throughout the duration of the Project 

until final completion. If the Owner significantly increases or decreases the Owner’s budget for the Cost of the 

Work, the Owner shall notify the Architect and the Construction Manager. The Owner and the Architect, in 

consultation with the Construction Manager, shall thereafter agree to a corresponding change in the Project’s scope 

and quality. 

 

§ 5.3.1 The Owner acknowledges that accelerated, phased or fast-track scheduling provides a benefit, but also 

carries with it associated risks. Such risks include the Owner incurring costs for the Architect to coordinate and 

redesign portions of the Project affected by procuring or installing elements of the Project prior to the completion of 

all relevant Construction Documents, and costs for the Contractors to remove and replace previously installed Work. 

If the Owner selects accelerated, phased or fast-track scheduling, the Owner agrees to include in the budget for the 

Project sufficient contingencies to cover such costs. 

 

§ 5.4 The Owner shall identify a representative authorized to act on the Owner’s behalf with respect to the Project. 

The Owner shall render decisions and approve the Architect’s submittals in a timely manner in order to avoid 

unreasonable delay in the orderly and sequential progress of the Architect’s services. 

 

§ 5.5 The Owner shall furnish surveys to describe physical characteristics, legal limitations and utility locations for 

the site of the Project, and a written legal description of the site. The surveys and legal information shall include, as 

applicable, grades and lines of streets, alleys, pavements and adjoining property and structures; designated wetlands; 

adjacent drainage; rights-of-way, restrictions, easements, encroachments, zoning, deed restrictions, boundaries and 

contours of the site; locations, dimensions, and other necessary data with respect to existing buildings, other 

improvements and trees; and information concerning available utility services and lines, both public and private, 

above and below grade, including inverts and depths. All the information on the survey shall be referenced to a 

Project benchmark. 

 

§ 5.6 The Owner shall furnish services of geotechnical engineers, which may include test borings, test pits, 

determinations of soil bearing values, percolation tests, evaluations of hazardous materials, seismic  

evaluation, ground corrosion tests and resistivity tests, including necessary operations for anticipating subsoil 

conditions, with written reports and appropriate recommendations. 

 

§ 5.7 The Owner shall provide the Supplemental Services designated as the Owner’s responsibility in Section 4.1.1. 
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§ 5.8 If the Owner identified a Sustainable Objective in Article 1, the Owner shall fulfill its responsibilities as 

required in AIA Document E235™–2019, Sustainable Projects Exhibit, Construction Manager as Adviser Edition, 

attached to this Agreement. 

 

§ 5.9 The Owner shall coordinate the services of its own consultants with those services provided by the Architect. 

Upon the Architect’s request, the Owner shall furnish copies of the scope of services in the contracts between the 

Owner and the Owner’s consultants. The Owner shall furnish the services of consultants other than those designated 

as the responsibility of the Architect in this Agreement, or authorize the Architect to furnish them as an Additional 

Service, when the Architect requests such services and demonstrates that they are reasonably required by the scope 

of the Project. The Owner shall require that its consultants and contractors maintain insurance, including 

professional liability insurance, as appropriate to the services or work provided. 

 

§ 5.10 The Owner shall furnish tests, inspections and reports required by law or the Contract Documents, such as 

structural, mechanical, and chemical tests, tests for air and water pollution, and tests for hazardous materials. 

 

§ 5.11 The Owner shall furnish all legal, insurance and accounting services, including auditing services, that may be 

reasonably necessary at any time for the Project to meet the Owner’s needs and interests. 

 

§ 5.12 The Owner shall provide prompt written notice to the Architect and Construction Manager if the Owner 

becomes aware of any fault or defect in the Project, including errors, omissions or inconsistencies in the Architect’s 

Instruments of Service. 

 

§ 5.13 The Owner shall communicate with the Contractors and the Construction Manager’s consultants through the 

Construction Manager about matters arising out of or relating to the Contract Documents. The Owner and 

Construction Manager shall include the Architect in all communications that relate to or affect the Architect’s 

services or professional responsibilities. The Owner shall promptly notify the Architect of the substance of any 

direct communications between the Owner and the Construction Manager otherwise relating to the Project. 

Communications by and with the Architect’s consultants shall be through the Architect. 

 

§ 5.14 Before executing the Contracts for Construction, the Owner shall coordinate the Architect’s duties and 

responsibilities set forth in the Contracts for Construction with the Architect’s services set forth in this Agreement. 

The Owner shall provide the Architect a copy of the executed agreements between the Owner and Contractors, 

including the General Conditions of the Contracts for Construction. 

 

§ 5.15 The Owner shall provide the Architect access to the Project site prior to commencement of the Work and 

shall obligate the Construction Manager and Contractors to provide the Architect access to the Work wherever it is 

in preparation or progress. 

 

§ 5.16 Within 15 days after receipt of a written request from the Architect, the Owner shall furnish the requested 

information as necessary and relevant for the Architect to evaluate, give notice of, or enforce lien rights. 

 

ARTICLE 6   COST OF THE WORK 
§ 6.1 For purposes of this Agreement, the Cost of the Work shall be the total cost to the Owner to construct all 

elements of the Project designed or specified by the Architect and shall include the Contractors’ general conditions 

costs, overhead and profit. The Cost of the Work includes the compensation of the Construction Manager and 

Construction Manager’s consultants during the Construction Phase only, including compensation for reimbursable 

expenses at the job site, if any. The Cost of the Work also includes the reasonable value of labor, materials, and 

equipment, donated to, or otherwise furnished by, the Owner. The Cost of the Work does not include the 

compensation of the Architect; the costs of the land, rights-of-way, financing, or contingencies for changes in the 

Work; or other costs that are the responsibility of the Owner. 

 

§ 6.2 The Owner’s budget for the Cost of the Work is provided in Initial Information, and shall be adjusted 

throughout the Project as required under Sections 5.3 and 6.4. Evaluations of the Owner’s budget for the Cost of the 

Work represent the Architect’s judgment as a design professional. 

 

§ 6.3 The Owner shall require the Construction Manager to include appropriate contingencies for design, bidding or 

negotiating, price escalation, and market conditions in estimates of the Cost of the Work. The Architect shall be 

entitled to rely on the accuracy and completeness of estimates of the Cost of the Work the Construction Manager 
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prepares as the Architect progresses with its Basic Services. The Architect shall prepare, as an Additional Service, 

revisions to the Drawings, Specifications or other documents required due to the Construction Manager’s 

inaccuracies or incompleteness in preparing cost estimates, or due to market conditions the Architect could not 

reasonably anticipate. The Architect may review the Construction Manager’s estimates solely for the Architect’s 

guidance in completion of its services, however, the Architect shall report to the Owner any material inaccuracies 

and inconsistencies noted during any such review. 

 

§ 6.3.1 If the Architect is providing cost estimating services as a Supplemental Service, and a discrepancy exists 

between the Construction Manager’s cost estimates and the Architect’s cost estimates, the Architect and the 

Construction Manager shall work together to reconcile the cost estimates. 

 

§ 6.4 If, prior to the conclusion of the Design Development Phase, the Construction Manager’s estimate of the Cost 

of the Work exceeds the Owner’s budget for the Cost of the Work, the Architect, in consultation with the 

Construction Manager, shall make appropriate recommendations to the Owner to adjust the Project’s size, quality or 

budget for the Cost of the Work, and the Owner shall cooperate with the Architect in making such adjustments. 

 

§ 6.5 If the Construction Manager’s estimate of the Cost of the Work at the conclusion of the Design Development 

Phase exceeds the Owner’s budget for the Cost of the Work, the Owner shall 

.1 give written approval of an increase in the budget for the Cost of the Work; 

.2 terminate in accordance with Section 9.5; 

.3 in consultation with the Architect and Construction Manager, revise the Project program, scope, or 

quality as required to reduce the Cost of the Work; or 

.4 implement any other mutually acceptable alternative. 

 

§ 6.6 If the Owner chooses to proceed under Section 6.5.3, the Architect, without additional compensation, shall 

incorporate the revisions in the Construction Documents Phase as necessary to comply with the Owner’s budget for 

the Cost of the Work at the conclusion of the Design Development Phase Services, or the budget as adjusted under 

Section 6.5.1. The Architect’s revisions in the Construction Documents Phase shall be the limit of the Architect’s 

responsibility under this Article 6. 

 

§ 6.7 After incorporation of modifications under Section 6.6, the Architect shall, as an Additional Service, make any 

required revisions to the Drawings, Specifications or other documents necessitated by subsequent cost estimates that 

exceed the Owner’s budget for the Cost of the Work, except when the excess is due to changes initiated by the 

Architect in scope, basic systems, or the kinds and quality of materials, finishes or equipment. 

 

ARTICLE 7   COPYRIGHTS AND LICENSES 
§ 7.1 The Architect and the Owner warrant that in transmitting Instruments of Service, or any other information, the 

transmitting party is the copyright owner of such information or has permission from the copyright owner to 

transmit such information for its use on the Project. 

 

§ 7.2 The Architect and the Architect’s consultants shall be deemed the authors and owners of their respective 

Instruments of Service, including the Drawings and Specifications, and shall retain all common law, statutory and 

other reserved rights, including copyrights. Submission or distribution of Instruments of Service to meet official 

regulatory requirements or for similar purposes in connection with the Project is not to be construed as publication 

in derogation of the reserved rights of the Architect and the Architect’s consultants. 

 

§ 7.3 The Architect grants to the Owner a nonexclusive license to use the Architect’s Instruments of Service solely 

and exclusively for purposes of constructing, using, maintaining, altering and adding to the Project, provided that the 

Owner substantially performs its obligations under this Agreement, including prompt payment of all sums due 

pursuant to Article 9 and Article 11. The Architect shall obtain similar nonexclusive licenses from the Architect’s 

consultants consistent with this Agreement. The license granted under this section permits the Owner to authorize 

the Contractors, Construction Manager, Subcontractors, Sub-subcontractors, and suppliers, as well as the Owner’s 

consultants and Separate Contractors, to reproduce applicable portions of the Instruments of Service, subject to any 

protocols established pursuant to Section 1.3, solely and exclusively for use in performing services or construction 

for the Project. If the Architect rightfully terminates this Agreement for cause as provided in Section 9.4, the license 

granted in this Section 7.3 shall terminate. 
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§ 7.3.1 In the event the Owner uses the Instruments of Service without retaining the authors of the Instruments of 

Service, the Owner releases the Architect and Architect’s consultant(s) from all claims and causes of action arising 

from such uses. The Owner, to the extent permitted by law, further agrees to indemnify and hold harmless the 

Architect and its consultants from all costs and expenses, including the cost of defense, related to claims and causes 

of action asserted by any third person or entity to the extent such costs and expenses arise from the Owner’s use of 

the Instruments of Service under this Section 7.3.1. The terms of this Section 7.3.1 shall not apply if the Owner 

rightfully terminates this Agreement for cause under Section 9.4.  

 

§ 7.4 Except for the licenses granted in this Article 7, no other license or right shall be deemed granted or implied 

under this Agreement. The Owner shall not assign, delegate, sublicense, pledge or otherwise transfer any license 

granted herein to another party without the prior written agreement of the Architect. Any unauthorized use of the 

Instruments of Service shall be at the Owner’s sole risk and without liability to the Architect and the Architect’s 

consultants. 

 

§ 7.5 Except as otherwise stated in Section 7.3, the provisions of this Article 7 shall survive the termination of this 

Agreement. 

 

ARTICLE 8   CLAIMS AND DISPUTES 
§ 8.1 General 
§ 8.1.1 The Owner and Architect shall commence all claims and causes of action against the other and arising out of 

or related to this Agreement, whether in contract, tort, or otherwise, in accordance with the requirements of the 

binding dispute resolution method selected in this Agreement and within the period specified by applicable law, but 

in any case not more than 10 years after the date of Substantial Completion of the Work. The Owner and Architect 

waive all claims and causes of action not commenced in accordance with this Section 8.1.1. 

 

§ 8.1.2 To the extent damages are covered by property insurance, the Owner and Architect waive all rights against each 

other and against the contractors, consultants, agents and employees of the other for damages, except such rights as 

they may have to the proceeds of such insurance as set forth in AIA Document A232–2019, General Conditions of the 

Contract for Construction. The Owner or the Architect, as appropriate, shall require of the Construction Manager, 

contractors, consultants, agents and employees of any of them, similar waivers in favor of the other parties enumerated 

herein. 

 

§ 8.1.3 The Architect shall indemnify and hold the Owner and the Owner’s officers and employees harmless from and 

against damages, losses and judgments arising from claims by third parties, including reasonable attorneys’ fees and 

expenses recoverable under applicable law, but only to the extent they are caused by the negligent acts or omissions of 

the Architect, its employees and its consultants in the performance of professional services under this Agreement. The 

Architect’s obligation to indemnify and hold the Owner and the Owner’s officers and employees harmless does not 

include a duty to defend. The Architect’s duty to indemnify the Owner under this Section 8.1.3 shall be limited to the 

available proceeds of the insurance coverage required by this Agreement. 

 

§ 8.1.4 The Architect and Owner waive consequential damages for claims, disputes or other matters in question 

arising out of or relating to this Agreement. This mutual waiver is applicable, without limitation, to all consequential 

damages due to either party’s termination of this Agreement, except as specifically provided in Section 9.7. 

 

§ 8.2 Mediation 
§ 8.2.1 Any claim, dispute, or other matter in question arising out of or related to this Agreement shall be subject to 

mediation as a condition precedent to binding dispute resolution. If such matter relates to or is the subject of a lien 

arising out of the Architect’s services, the Architect may proceed in accordance with applicable law to comply with 

the lien notice or filing deadlines prior to resolution of the matter by mediation or by binding dispute resolution. 

 

§ 8.2.2 The Owner and Architect shall endeavor to resolve claims, disputes and other matters in question between 

them by mediation, which, unless the parties mutually agree otherwise, shall be administered by the American 

Arbitration Association in accordance with its Construction Industry Mediation Procedures in effect on the date of 

this Agreement. A request for mediation shall be made in writing, delivered to the other party to this Agreement, and 

filed with the person or entity administering the mediation. The request may be made concurrently with the filing of 

a complaint or other appropriate demand for binding dispute resolution but, in such event, mediation shall proceed in 

advance of binding dispute resolution proceedings, which shall be stayed pending mediation for a period of 60 days 

from the date of filing, unless stayed for a longer period by agreement of the parties or court order. If an arbitration 
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proceeding is stayed pursuant to this section, the parties may nonetheless proceed to the selection of the arbitrator(s) 

and agree upon a schedule for later proceedings. 

 

§ 8.2.3 The parties shall share the mediator’s fee and any filing fees equally. The mediation shall be held in the place 

where the Project is located, unless another location is mutually agreed upon. Agreements reached in mediation shall 

be enforceable as settlement agreements in any court having jurisdiction thereof. 

 

§ 8.2.4 If the parties do not resolve a dispute through mediation pursuant to this Section 8.2, the method of binding 

dispute resolution shall be the following:  

(Check the appropriate box.) 

 

[ «  » ] Arbitration pursuant to Section 8.3 of this Agreement 

 

[ «X  » ] Litigation in a court of competent jurisdiction 

 

[ «  » ] Other: (Specify) 

 

 

If the Owner and Architect do not select a method of binding dispute resolution, or do not subsequently agree in 

writing to a binding dispute resolution method other than litigation, the dispute will be resolved in a court of 

competent jurisdiction. 

 

§ 8.4 The provisions of this Article 8 shall survive the termination of this Agreement. 

 

ARTICLE 9   TERMINATION OR SUSPENSION 
§ 9.1 If the Owner fails to make payments to the Architect in accordance with this Agreement, such failure shall be 

considered substantial nonperformance and cause for termination or, at the Architect’s option, cause for suspension 

of performance of services under this Agreement. If the Architect elects to suspend services, the Architect shall give 

seven days’ written notice to the Owner before suspending services. In the event of a suspension of services, the 

Architect shall have no liability to the Owner for delay or damage caused the Owner because of such suspension of 

services. Before resuming services, the Owner shall pay the Architect all sums due prior to suspension and any 

expenses incurred in the interruption and resumption of the Architect’s services. The Architect’s fees for the 

remaining services and the time schedules shall be equitably adjusted. 

 

§ 9.2 If the Owner suspends the Project, the Architect shall be compensated for services performed prior to notice of 

such suspension. When the Project is resumed, the Architect shall be compensated for expenses incurred in the 

interruption and resumption of the Architect’s services. The Architect’s fees for the remaining services and the time 

schedules shall be equitably adjusted. 

 

§ 9.3 If the Owner suspends the Project for more than 90 cumulative days for reasons other than the fault of the 

Architect, the Architect may terminate this Agreement by giving not less than seven days’ written notice.  

 

§ 9.4 Either party may terminate this Agreement upon not less than seven days’ written notice should the other party 

fail substantially to perform in accordance with the terms of this Agreement through no fault of the party initiating 

the termination.  

 

§ 9.5 The Owner may terminate this Agreement upon not less than seven days’ written notice to the Architect for the 

Owner’s convenience and without cause. 

 

§ 9.6 If the Owner terminates this Agreement for its convenience pursuant to Section 9.5, or if the Architect 

terminates this Agreement pursuant to Section 9.3, the Owner shall compensate the Architect for services performed 

prior to termination, Reimbursable Expenses incurred, and costs attributable to termination, including the costs 

attributable to the Architect’s termination of consultant agreements. 
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§ 9.7 In addition to any amounts paid under Section 9.6, if the Owner terminates this Agreement for its convenience 

pursuant to Section 9.5, or the Architect terminates this Agreement pursuant to Section 9.3, the Owner shall pay to 

the Architect the following fees: 

For the work completed as of the date of the formal notification based on the architects and consultant up to 

date accounting of time.  

 

  

§ 9.8 Except as otherwise expressly provided herein, this Agreement shall terminate one year from the date of 

Substantial Completion. 

 

§ 9.9 The Owner’s rights to use the Architect’s Instruments of Service in the event of a termination of this 

Agreement are set forth in Article 7 and Section 9.7. 

 

ARTICLE 10   MISCELLANEOUS PROVISIONS 
§ 10.1 This Agreement shall be governed by the law of the place where the Project is located, excluding that 

jurisdiction’s choice of law rules. If the parties have selected arbitration as the method of binding dispute resolution, the 

Federal Arbitration Act shall govern Section 8.3. 

 

§ 10.2 Terms in this Agreement shall have the same meaning as those in AIA Document A232–2019, General 

Conditions of the Contract for Construction, Construction Manager as Adviser Edition, except for purposes of this 

Agreement, the term “Work” shall include the work of all Contractors under the administration of the Architect and 

Construction Manager. 

 

§ 10.3 The Owner and Architect, respectively, bind themselves, their agents, successors, assigns, and legal 

representatives to this Agreement. Neither the Owner nor the Architect shall assign this Agreement without the 

written consent of the other, except that the Owner may assign this Agreement to a lender providing financing for 

the Project if the lender agrees to assume the Owner’s rights and obligations under this Agreement, and including 

any payments due to the Architect by the Owner prior to the assignment. 

 

§ 10.4 If the Owner requests the Architect to execute certificates, the proposed language of such certificates shall be 

submitted to the Architect for review at least 14 days prior to the requested dates of execution. If the Owner requests 

the Architect to execute consents reasonably required to facilitate assignment to a lender, the Architect shall execute 

all such consents that are consistent with this Agreement, provided the proposed consent is submitted to the 

Architect for review at least 14 days prior to execution. The Architect shall not be required to execute certificates or 

consents that would require knowledge, services, or responsibilities beyond the scope of this Agreement.  

 

§ 10.5 Nothing contained in this Agreement shall create a contractual relationship with, or a cause of action in favor 

of, a third party against either the Owner or Architect.  

 

§ 10.6 Unless otherwise required in this Agreement, the Architect shall have no responsibility for the discovery, 

presence, handling, removal or disposal of, or exposure of persons to, hazardous materials or toxic substances in any 

form at the Project site. 

 

§ 10.7 The Architect shall have the right to include photographic or artistic representations of the design of the 

Project among the Architect’s promotional and professional materials. The Architect shall be given reasonable 

access to the completed Project to make such representations. However, the Architect’s materials shall not include 

the Owner’s confidential or proprietary information if the Owner has previously advised the Architect in writing of 

the specific information considered by the Owner to be confidential or proprietary. The Owner shall provide 

professional credit for the Architect in the Owner’s promotional materials for the Project. This Section 10.7 shall 

survive the termination of this Agreement unless the Owner terminates this Agreement for cause pursuant to Section 

9.4. 

 

§ 10.8 If the Architect or Owner receives information specifically designated as “confidential” or “business 

proprietary,” the receiving party shall keep such information strictly confidential and shall not disclose it to any 

other person except as set forth in Section 10.8.1. This Section 10.8 shall survive the termination of this Agreement. 

 

§ 10.8.1 The receiving party may disclose "confidential" or "business proprietary" information after 7 days’ notice to 

the other party, when required by law, arbitrator’s order, or court order, including a subpoena or other form of 
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compulsory legal process issued by a court or governmental entity, or to the extent such information is reasonably 

necessary for the receiving party to defend itself in any dispute. The receiving party may also disclose such 

information to its employees, consultants, or contractors in order to perform services or work solely and exclusively 

for the Project, provided those employees, consultants and contractors are subject to the restrictions on the 

disclosure and use of such information as set forth in this Section 10.8. 

 

§ 10.9 The invalidity of any provision of the Agreement shall not invalidate the Agreement or its remaining 

provisions. If it is determined that any provision of the Agreement violates any law, or is otherwise invalid or 

unenforceable, then that provision shall be revised to the extent necessary to make that provision legal and 

enforceable. In such case the Agreement shall be construed, to the fullest extent permitted by law, to give effect to 

the parties’ intentions and purposes in executing the Agreement. 

 

ARTICLE 11   COMPENSATION 
§ 11.1 For the Architect’s Basic Services described under Article 3, the Owner shall compensate the Architect as 

follows: 

 

.1 Percentage Basis 

  ( 7.4) % of the Owner’s budget for the Cost of the Work, as calculated in accordance with  

Section 11.6. This amount will be based on the final construction budget as approved by the County 

Board at the completion of the schematic design phase.  

 

.2 Other 

 Pre-Design Phase: 

          Based on the scope identified in section 3.1.8, the fee for the Pre-Design phase will be a lump sum of 

$38,000.00 

 

§ 11.2 For the Architect’s Supplemental Services designated in Section 4.1.1 and for any Sustainability Services 

required pursuant to Section 4.1.3, the Owner shall compensate the Architect as follows: 

(Insert amount of, or basis for, compensation. If necessary, list specific services to which particular methods of 

compensation apply.) 

 

«  » 

 

§ 11.3 For Additional Services that may arise during the course of the Project, including those under Section 4.2, the 

Owner shall compensate the Architect as follows: 

(Insert amount of, or basis for, compensation.) 

 

« For any additional services BKV will prepare a proposal for the additional work. This will be reviewed with the 

client and based on approval the work will be proceeded with. Unless agreed otherwise, hourly rates may apply as 

noted in Exhibit A 

 

 » 

 

§ 11.4 Compensation for Supplemental and Additional Services of the Architect’s consultants when not included in 

Sections 11.2 or 11.3, shall be the amount invoiced to the Architect plus «  » percent ( «  » %), or as follows: 

(Insert amount of, or basis for computing, Architect’s consultants’ compensation for Supplemental or Additional 

Services.) 

 

«  » 

 

§ 11.5 When compensation for Basic Services is based on a stipulated sum or a percentage basis, the proportion of 

compensation for each phase of services shall be as follows: 

Pre-Design Phase  

 

$38,000 percent (  %) 

Schematic Design Phase 

 

TBD percent ( 18 %) 

Design Development Phase TBD percent (  22 %) 
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Construction Documents Phase TBD percent ( 35 %) 

Procurement Phase TBD percent ( 5 %) 

Construction Phase TBD percent ( 20 %) 

    %) 

Total Basic Compensation  one hundred  percent  ( 100  %) 

 

The Owner acknowledges that with an accelerated Project delivery or multiple bid package process, the Architect 

may be providing its services in multiple Phases simultaneously. Therefore, the Architect shall be permitted to 

invoice monthly in proportion to services performed in each Phase of Services, as appropriate. 

 

§ 11.6 When compensation identified in Section 11.1 is on a percentage basis, progress payments for each phase of 

Basic Services shall be calculated by multiplying the percentages identified in this Article by the Owner’s most 

recent budget for the Cost of the Work. Compensation paid in previous progress payments shall not be adjusted 

based on subsequent updates to the Owner’s budget for the Cost of the Work. 

 

§ 11.6.1 When compensation is on a percentage basis and any portions of the Project are deleted or otherwise not 

constructed, compensation for those portions of the Project shall be payable to the extent services are performed on 

those portions. The Architect shall be entitled to compensation in accordance with this Agreement for all services 

performed whether or not the Construction Phase is commenced. 

 

§ 11.7 The hourly billing rates for services of the Architect and the Architect’s consultants are set forth below. The 

rates shall be adjusted in accordance with the Architect’s and Architect’s consultants’ normal review practices. 

(If applicable, attach an exhibit of hourly billing rates or insert them below.) 

 

«  See Exhibit A» 

 

Employee or Category Rate ($0.00) 
    

 

§ 11.8 Compensation for Reimbursable Expenses 
§ 11.8.1 Reimbursable Expenses are in addition to compensation for Basic, Supplemental, and Additional Services 

and include expenses incurred by the Architect and the Architect’s consultants directly related to the Project, as 

follows: 

.1 Transportation and authorized out-of-town travel and subsistence;  

.2 Long distance services, dedicated data and communication services, teleconferences, Project web 

sites, and extranets; 

.3 Permitting and other fees required by authorities having jurisdiction over the Project; 

.4 Printing, reproductions, plots, and standard form documents; 

.5 Postage, handling, and delivery; 

.6 Expense of overtime work requiring higher than regular rates, if authorized in advance by the Owner; 

.7 Renderings, physical models, mock-ups, professional photography, and presentation materials 

requested by the Owner or required for the Project; 

.8 If required by the Owner, and with the Owner’s prior written approval, the Architect’s consultants’ 

expenses of professional liability insurance dedicated exclusively to this Project, or the expense of 

additional insurance coverage or limits in excess of that normally maintained by the Architect’s 

consultants; 

.9 All taxes levied on professional services and on reimbursable expenses; 

.10 Site office expenses; 

.11 Registration fees and any other fees charged by the Certifying Authority or by other entities as 

necessary to achieve the Sustainable Objective; and 

.12 Other similar Project-related expenditures. 

 

§ 11.8.2 For Reimbursable Expenses the compensation shall be the expenses incurred by the Architect and the 

Architect’s consultants based on a not to exceed amount of $28,000, for cost incurred with no mark ups. Of the total 

shown the reimbursable expenses for the pre-design phase will be a not to exceed amount of $2,000.00. 
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§ 11.9 Architect’s Insurance 
If the types and limits of coverage required in Section 2.6 are in addition to the types and limits the Architect 

normally maintains, the Owner shall pay the Architect for the additional costs incurred by the Architect for the 

additional coverages as set forth below: 

(Insert the additional coverages the Architect is required to obtain in order to satisfy the requirements set forth in 

Section 2.6, and for which the Owner shall reimburse the Architect.) 

 

«  » 

 

§ 11.10 Payments to the Architect 
§ 11.10.1 Initial Payments 
§ 11.10.1.1 An initial payment of zero ($ 0 ) shall be made upon execution of this Agreement and is the minimum 

payment under this Agreement. It shall be credited to the Owner’s account in the final invoice.  

 

§ 11.10.1.2 If a Sustainability Certification is part of the Sustainable Objective, an initial payment to the Architect of 

«  » ($ «  » ) shall be made upon execution of this Agreement for registration fees and other fees payable to the 

Certifying Authority and necessary to achieve the Sustainability Certification. The Architect’s payments to the 

Certifying Authority shall be credited to the Owner’s account at the time the expense is incurred. 

 

§ 11.10.2 Progress Payments 
§ 11.10.2.1 Unless otherwise agreed, payments for services shall be made monthly in proportion to services 

performed. Payments are due and payable upon presentation of the Architect’s invoice. Amounts unpaid Thirty ( 30 

) days after the invoice date shall bear interest at the rate entered below, or in the absence thereof at the legal rate 

prevailing from time to time at the principal place of business of the Architect. 

 

§ 11.10.2.2 The Owner shall not withhold amounts from the Architect’s compensation to impose a penalty or 

liquidated damages on the Architect, or to offset sums requested by or paid to Contractors for the cost of changes in 

the Work, unless the Architect agrees or has been found liable for the amounts in a binding dispute resolution 

proceeding.  

 

§ 11.10.2.3 Records of Reimbursable Expenses, expenses pertaining to Supplemental and Additional Services, and 

services performed on the basis of hourly rates shall be available to the Owner at mutually convenient times. 

 

ARTICLE 12   SPECIAL TERMS AND CONDITIONS 
Special terms and conditions that modify this Agreement are as follows: 

(Include other terms and conditions applicable to this Agreement.) 

 

«  » 

 

ARTICLE 13   SCOPE OF THE AGREEMENT 
§ 13.1 This Agreement represents the entire and integrated agreement between the Owner and the Architect and 

supersedes all prior negotiations, representations or agreements, either written or oral. This Agreement may be 

amended only by written instrument signed by both the Owner and Architect.  

 

§ 13.2 This Agreement is comprised of the following documents identified below: 

.1 AIA Document B132™–2019, Standard Form Agreement Between Owner and Architect, 

Construction Manager as Adviser Edition 

.2 AIA Document E203™–2013, Building Information Modeling and Digital Data Exhibit, dated as 

indicated below, if completed, or the following: 

 (Insert the date of the E203-2013 incorporated into this Agreement.) 

 

«  » 

  

.3 Exhibits: 

 (Check the appropriate box for any exhibits incorporated into this Agreement.) 

 

 [ «  » ]  AIA Document E235™–2019, Sustainable Projects Exhibit, Construction Manager as  

 Adviser Edition, dated as indicated below: 
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(Insert the date of the E235-2019 incorporated into this Agreement.) 

 

  «  » 

 

 [ « X » ]  Other Exhibits incorporated into this Agreement: Exhibit A 

 (Clearly identify any other exhibits incorporated into this Agreement, including any 

exhibits and scopes of services identified as exhibits in Section 4.1.2.) 

 

  «  Architect’s hourly rates of compensation» 

.4 Other documents: 

 (List other documents, if any, forming part of the Agreement.) 

 

«  » 

 

This Agreement is entered into as of the day and year first written above. 

 

       

OWNER (Signature)  ARCHITECT (Signature) 

«  »«  »  Bruce Schwartzman, AIA – Vice President  

(Printed name and title)  (Printed name, title, and license number, if 

applicable) 

                                                                                                         

                                                                                                    

 

ARCHITECT (Signature) 

Mike Krych, AIA  - President  

(Printed name, title, and license number, if 

applicable) 
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